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STUDENT PARENT HANDBOOK
PREFACE

The student/parent handbook serves as the CODE OF CONDUCT of Catasauqua High School and is supported and
approved by the Board of Education of the Catasauqua Area School District. The handbook is designed to serve as a
guide to students, to give information so that students may follow proper school procedures, and to foster positive
attitudes towards school and activities. We believe education is a cooperative enterprise between the home and school;
therefore, we welcome ideas and recommendations. Certainly, not all procedures and rules of the high school are defined
in the handbook. If you have questions it is always better to ask before you act.

The CASD Health and Safety Plan can be found using the provided link.

CASD is returning to our traditional procedures for absent students. If a student is sick, he/she is absent from school.
Students can request their work from their teachers, and students may do their work while at home. There is no
transition to online learning while quarantined/isolated.

Equal Opportunity (Nondiscrimination) Polic
It is the policy of the Catasauqua Area School District that the District does not discriminate on the basis of sex, race,
color, age, creed, religion, ancestry, national origin, marital status, familial status, pregnancy, genetic information,
handicap/disability, or any other legally protected classification, in the educational programs and activities the District
operates (including employment), and that it is required by Title IX of the Educational Amendments of Act 1972,
regulations under Title IX, and other federal and state statutes and regulations, not to discriminate in such a manner.

The School Board has adopted procedures for filing complaints of unlawful discrimination/harassment with the School
District and the School District's investigation and disposition of those complaints.

If you would like to obtain a copy of the complete Nondiscrimination Policy, Policy #128, including the complaint
procedures, please contact the Superintendent, 201 N. 14th Street, Catasauqua, PA 18032; phone 610-264-5571.

The Assistant Superintendent is the District's Compliance Officer for all nondiscrimination requirements.
The nondiscrimination policy and complaint procedures are also available on the District's website: www.cattysd.org

FERPA
The Family Educational Rights and Privacy Act (FERPA) is a federal law that protects the privacy of student educational
records. The law applies to all schools that receive funds under an applicable program of the U.S. Department of
Education. FERPA affords parents the following rights regarding their minor children’s records:
e The right to inspect and review the student's educational records.
e The right to request the amendment of the student's educational records to ensure they are not inaccurate,
misleading, or otherwise in violation of the student's privacy or other rights.
e The right to consent to the disclosure of personally identifiable information contained in the student's educational
records, except to the extent that this act authorizes disclosure without consent.
e The right to file with the U.S. Department of Education a complaint concerning the alleged failure of the CASD to
comply with the requirements of this act.
e The right to obtain a copy of the Catasauqua Area School District student records policy/procedures.

Generally, schools must have written permission from the parent or eligible student in order to release any information
from a student’s education record. However, FERPA allows schools to disclose those records, without consent, to the
following parties or under the following conditions:
e School officials with a legitimate educational interest;
Other schools to which a student is transferring;
Appropriate parties in connection with financial aid to student;
Organizations conducting certain studies for or on behalf of the school;
Accrediting organizations;
To comply with a judicial order or lawfully issued subpoena;
Appropriate officials in cases of health and safety emergencies; and
State and local authorities, within a juvenile justice system, pursuant to specific state law.
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Confidentiality

Use of a student’s confidential communications to school personnel in legal proceedings is governed by statutes and
regulations appropriate to the proceeding. For examples, see 42 PA. C.S. §5945 (relating to confidential communications
to school personnel). Information received in confidence from a student may be revealed to the student’s parents, the
principal, or other appropriate authority where the health, welfare, or safety of the student or other persons is clearly in
jeopardy.

The educational interests of the pupil and of society require the collection, retention, and use of information about
individual pupils and groups of pupils. It is the intent of this district to protect the right of each of its students against an
unwarranted invasion of privacy in the area of student records. The primary purpose of pupil record keeping shall be the
educational welfare and advancement of the pupil.

The Catasauqua Area School District recognizes the need to protect the confidentiality of personally identifiable
information in the education records of exceptional students. This policy has been prepared to ensure the privacy rights of
both parents and the exceptional student in the security, collection, maintenance, release, and destruction of student
school records.
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IMPORTANT DATES

Faculty Meetings

Students will be dismissed at 12:50 PM on these days:
e September 20, 2023

October 25, 2023

February 7, 2024

May 8, 2024

Faculty In-Service Days

There will be no school for students on these days:
e November 10, 2023
e January 22, 2024
e March 8, 2024

2023-2024 Report Card Distribution

Electronic report cards will be available on a quarter cycle for Catasauqua High School. Students and parents can access
the PowerSchool Portal to see their grades. Parents and guardians will receive an email notification when report cards
are ready to be viewed in the PowerSchool Parent Portal.

End of Quarter 11/01/23 1/19/24 4/03/24 6/07/24

SCHOOL PROGRAMS AND SERVICES

CASD Website & Calendar — www.cattysd.org

The Catasauqua Area School District website provides students, staff, and parents with pertinent information. The
Buildings menu at the top of the opening page permits access to the High School webpage, as well as those for the
other district buildings. The opening page also provides a weekly calendar of events for all district buildings as well as
information regarding school holidays, activities, athletic contests, etc. Links are also provided to district contacts, school
board information, guidance, food service, and transportation information. The link to electronic resources allows students
to access many subscription-based websites for research as well as the online catalog for our libraries. Links are also
provided to outside resources, i.e., the Colonial League, Catasauqua Public Library, and many other valuable educational
resources. Additional information may be obtained by contacting the high school office.

PowerSchool

The Catasauqua Area School District utilizes PowerSchool as our Student Information System (SIS). This web-based
solution effectively manages administrative functions such as Grading, Attendance, and Scheduling. It includes a
comprehensive reporting feature to provide our administrators and teachers with the information needed for data-driven
decision-making.

PowerSchool enables us to offer web-based access to student information to parents and guardians of our students, as
well as the students themselves. PowerSchool Public Access provides secure access to current school year
assignments, grades, and attendance. To utilize PowerSchool Public Access, parents and guardians should refer to the
PowerSchool Mobile for Students and Parents webpage for more information. The High School main office can assist
if you have questions. Students desiring access may obtain an application form in the main High School office. For
technical assistance on PowerSchool, please email pshelp@cattysd.org or contact the Technology Department at
610-697-0111 - option 8.

Power Announcement & Remind App

Keeping you informed is a top priority of The Catasauqua Area School District, which is why we have adopted the Swift
K12 PowerAnnouncement Notification Service. This system will allow us to send telephone or e-mail messages to you
providing important information regarding school delays or cancellations due to inclement weather, as well as remind you
about various events, such as report card distribution, open house, field trips, and more. The system will also be used to
inform parents when their child is absent from school. In the event of an emergency at school, you can have peace of
mind knowing that you will be informed immediately.

To ensure Po messages reach the proper destinations, complete a registration form and return it to the high school main
office. Please complete a form for each child you have in the district. This does not need to be done each year if you have
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registered in the past. During the school year please notify the office if changes are made to any of the contact
information.

The Remind App will be used to inform parents of closings, early dismissals, emergency situations, and other important
CHS announcements beginning in the 2023-2024 school year. Please make sure parents have completed the forms for
the service and that CHS has current and updated information: email addresses and phone numbers.

School Counseling Services

The School Counseling program is one of the special services provided for each student of Catasauqua High School. All
students are encouraged to meet with a counselor whenever they need to discuss matters of personal adjustment related
to areas of educational, vocational, or social issues. We also strongly encourage all students to take advantage of the
many sources of information located in the counseling office, which includes; career planning, college searches, and
resources for securing employment and scholarships. During each school year, our counselors meet with individual
students, small groups, and entire classes to discuss matters such as the items listed below. Students are encouraged to
share all of the information they receive with their parents or guardians. Parents are encouraged, through the use of
scheduled appointments, telephone calls, and email, to take full advantage of all school counseling services. Experience
has proven that this relationship with the school is very important to the success of the student.

Student Assistance Program (SAP)

In Pennsylvania, every high school and middle school has a SAP team whose purpose is to assist in identifying and
providing services and agency contacts for students engaging in “high risk” behaviors. The_Catasauqua Student
Assistance Program (SAP) is a resource available to students who have encountered barriers to success. The SAP
team does not diagnose, treat, or refer a student for treatment. Rather, the SAP team will provide you with information
allowing you to make the choices. Students come to the SAP team in different ways. Anyone can refer a student to the
Student Assistance Program, including, however not limited to, all Catasauqua Area School District personnel, students,
family members, and friends. A referral to the SAP team lets the student know someone is concerned about the choices
and decisions they are making. Please note the SAP team will not speak with the referred student regarding the SAP
referral until parent/guardian permission is received. Please contact the SAP team coordinator or your child’s school
guidance counselor for any questions or assistance at 610-697-0111.

Homebound Instruction

A medical condition may arise which prevents a student from attending school for an extended period of time. In such
circumstances, parents should immediately contact the Catasauqua High School School Counseling Office. Homebound
instruction may be available once the following four criteria have been met:

1. Parent notifies the designated guidance counselor of the possible need for homebound instruction.

2. Adoctor's note is presented to the School Counseling Office that describes the student's medical condition,
reasons why the student is not able to attend school, and specific recommendations for meeting the needs of the
student based on the medical diagnosis.

3. The child’s Parent or Guardian completes a release of information form allowing a representative from the high
school (guidance counselor, nurse, and administrator) to speak with the doctor who will be providing medical
documentation for homebound instruction.

4. The doctor recommends that the student remain out of school for a minimum of four weeks. Homebound
instructors will be scheduled to meet with the student at their home for one hour per week in each major subject
area for a maximum of five (5) hours per week. A parent/guardian must be present in the home at the time that
the instructor will be tutoring. Students and parents must understand that one hour of instruction time per week in
each subject area is not sufficient time to complete all work and that extra time and effort will be required to
complete all course requirements when the student is able.

Students may not be employed while on homebound instruction. Students on extended homebound instruction may be
asked to have their doctor re-certify their need for this service on a periodic basis.

Library Media Center

The library media center is home to our technology troubleshooting area of CHS. Students having issues with accessing
accounts or emails can go to the library media center to get help. The technology troubleshooting area will also help
students having issues with their school-issued iPads. The library media center can also be utilized for students working
on credit recovery or dual enroliment courses. The library media center is a quiet zone at CHS, so proper, respectful
behavior is always expected. The center also provides students and staff with a wide variety of print and non-print
materials, including books, magazines, newspapers, and resources. It is also home to our Career Link touchscreen to
check out employment opportunities as well as career exploration.
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Computer Files

Each student is allocated server space for saving school-related files. It is the student’s responsibility to delete
unnecessary files as needed. When a student exceeds their allotment they will no longer be able to save files to their
home folder (J drive) or print to networked printers. Files may also be saved to a student’s Google Drive in their
school-issued Google account. Google may be used to transfer files from home to school or school to home.

Computer Network

The Computer Network is currently accessible throughout the building. All students and staff utilize the Computer Network
with their personal log-in and password. The Computer Network offers a wealth of information retrieval possibilities. All
students and staff are encouraged to make use of every aspect of the Computer Network.

The Catasauqua Computer Network and all aspects involved with the network are the property of the Catasauqua Area
School District. The administration reserves the right to inspect at any time any items included on the network. Information
on the network is not the private property of the student; therefore, students must be aware that all files on the network
may be accessed for due cause by authorized personnel.

In this age of intense information processing and manipulation, it is obvious that computer and network security concerns
are of paramount importance. Violation of a computer system's security is a most serious offense. As a user of computer
hardware, software, and the computer network provided by the Catasauqua Area School District, the student must realize
he/she has certain responsibilities. Among them is that the student will not intentionally enter any area of the network
he/she is not specifically authorized to work in or on. If the student finds himself/herself in an unauthorized area of the
system, the student will immediately either get back to where he/ she belongs or ask for help to do so. The student must
also realize and accept that any changes to the system or parts thereof attributable to him/her that affect it and/or the work
of others may cause the student to be temporarily or permanently banned from using the school computers and network
and/or may lead to other disciplinary action. Any and all costs incurred in resetting/ repairing the system because of the
student's irresponsibility may be charged to the student and/or his/her parents/guardians.

Special Education Services

Notice to Parents

According to state and federal special education regulations, an annual public notice to parents of children who reside
within a school district is required regarding child find responsibilities. School districts (SDs), intermediate units (IUs), and
charter schools (CS) are required to conduct child find activities for children who may be eligible for services via Section
504 of the Rehabilitation Act of 1973. For additional information related to Section 504/Chapter 15 services, the parent
may refer to Section 504, Chapter 15, and the Basic Education Circular entitied Implementation of Chapter 15. Also,
school districts are required to conduct child find activities for children who may be eligible for gifted services via 22 PA
Code Chapter 16. For additional information regarding gifted services, the parent may refer to 22 PA Code Chapter 16. If
a student is both gifted and eligible for Special Education, the procedures in IDEA and Chapter 14 shall take precedence.
This notice shall inform parents throughout the school district, intermediate unit, and charter school of the child
identification activities and of the procedures followed to ensure the confidentiality of information pertaining to students
with disabilities or eligible young children. In addition to this public notice, each school district, intermediate unit, and
charter school shall publish written information in the handbook and on the website. Children ages three through
twenty-one can be eligible for special education programs and services. If parents believe that the child may be eligible for
special education, the parent should contact the appropriate staff member identified at the end of this public notice.

Children aged three through the age of admission to first grade are also eligible if they have developmental delays and, as
a result, need Special Education and related services. Developmental delay is defined as a child who is less than the age
of beginners and at least 3 years of age and is considered to have a developmental delay when one of the following
exists: (i) The child’s score, on a developmental assessment device, on an assessment instrument which yields a score in
months, indicates that the child is delayed by 25% of the child’s chronological age in one or more developmental areas. (ii)
The child is delayed in one or more of the developmental areas, as documented by test performance of 1.5 standard
deviations below the mean on standardized tests. Developmental areas include cognitive, communicative, physical,
social/emotional, and self-help. For additional information, you may contact your educational agency.

Evaluation Process

Each school district, intermediate unit, and charter school has a procedure in place by which parents can request an
evaluation. For information about procedures applicable to your child, contact the school which your child attends.
Telephone numbers and addresses can be found at the end of this notice. Parents of preschool-age children, ages three
through five, may request an evaluation in writing by addressing a letter to the intermediate unit staff.



Consent

School entities cannot proceed with an evaluation or reevaluation, or with the initial provision of special education and
related services, without the written consent of the parents. For additional information related to consent, please refer to
the Procedural Safeguards Notice, which can be found at the PaTTAN website, www.pattan.net, or www.cattysd.org
(Special Education). Once written parental consent is obtained, the district will proceed with the evaluation process. If the
parent disagrees with the evaluation, the parent can request an independent education evaluation at public expense.

Program Development

Once the evaluation process is completed, a team of qualified professionals and parents determine whether the child is
eligible. If the child is eligible, the individualized education program team meets, develops the program, and determines
the educational placement. Support and services will be provided by certified special education personnel. Once the IEP
team develops the program and determines the educational placement, school district staff, intermediate unit staff, or
charter school staff will issue a notice of recommended educational placement/prior written notice. Your written consent is
required before initial services can be provided. The parent has the right to revoke consent after initial placement.

Confidentiality of Information

The SDs, IUs, and CDs maintain records concerning all children enrolled in the school, including students with disabilities.
All records are maintained in the strictest confidentiality. Your consent, or consent of an eligible child who has reached the
age of majority under State law, must be obtained before personally identifiable information is released, except as
permitted under the Family Education Rights and Privacy Act (FERPA). The age of majority in Pennsylvania is 21. Each
participating agency must protect the confidentiality of personally identifiable information at the collection, storage,
disclosure, and destruction stages. One official at each participating agency must assume responsibility for ensuring the
confidentiality of any personally identifiable information. Each participating agency must maintain, for public inspection, a
current listing of the names and positions of those employees within the agency who have access to personally
identifiable information. For additional information related to student records, the parent can refer to the Family Education
Rights and Privacy Act (FERPA). This notice is only a summary of the Special Education services, evaluation and
screening activities, and rights and protections pertaining to children with disabilities; children thought to be disabled, and
their parents. For more information or to request evaluation or screening of a public or private school child,

contact the responsible school entity listed below. For preschool age children, information, screenings, and evaluations
requested may be obtained by contacting the Intermediate Unit at. www.cliu.org.

HEALTH SERVICES

All students in the High School will have their vision, height, and weight screened annually. PA School code requires that
each student in the 11th grade receive a medical (physical) examination. The student has the option of being examined by
the school physician or providing evidence to the school that the medical examination was completed by the family
physician or other licensed physician. Physical examinations are also offered to each student participating in an athletic
activity. Hearing screening tests are administered annually to all 11th grade students and to any student who has had or
who appears to have a hearing problem.

lliness - First Aid

e Students who become ill during school hours shall secure a pass from their teacher and report to the nurse.
Reporting without a pass is only permissible in the case of an emergency.

e If the nurse is not available, the student is to report to the main office. A student spending a class period or part of
a class period elsewhere in the building claiming they were sick and not reporting to the nurse will be judged as
“cutting” a class, and appropriate disciplinary consequences will be assigned.

e When a student is sent home because of iliness or injury, the nurse will contact the parents and arrange for them
or their designee to pick up their ill or injured child. Upon discharge of the student, it is the parent's responsibility
to arrange for further care. Any student sent home because of illness is not eligible to participate in or attend any
extracurricular or athletic activities on the day they are sent home.

e Any student claiming illness who leaves the building without the permission of the nurse or a building
administrator will be considered truant and will be subject to disciplinary action upon their return to school.

e If the student drives to school, the parent/guardian must give permission to allow the child to drive home, and the
parent/guardian assumes ALL responsibility.

e A student given permission to leave school because of illness must follow the normal routines for reporting off and
returning to school as explained in the Attendance section of this handbook.

Immunizations
The following immunizations are required to attend school:
e 4 doses of tetanus, diphtheria, and acellular pertussis (usually given as DTP or DTap or, if medically advisable,
DT or Td) — 1 dose on or after the 4™ birthday
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e 4 doses of polio — 4" dose on or after 4™ birthday and at least 6 months after previous dose given (a fourth

dose is not necessary if the third dose was administered at age 4 years or older and at least 6 months after the

previous dose)

2 doses of measles, mumps, rubella (usually given as MMR)

3 doses of hepatitis B

2 doses of varicella (chickenpox) or evidence of immunity

For attendance in 7" grade, 1 dose of tetanus, diphtheria, acellular pertussis (Tdap) and 1 dose of

meningococcal conjugate vaccine (MCV4) is required on the first day of 7" grade

e Additionally, for attendance in 12th grade. a second dose of meningococcal conjugate vaccine (MCV4) is
required on the first day of 12th grade. This dose must be given on or after 16th birthday.

On the first day of school, unless the child has a medical or religious/philosophical exemption, a child must have
had at least one dose of the above vaccinations or risk exclusion.

e If a child does not have all the doses listed above, needs additional doses, and the next dose is medically
appropriate, the child must receive that dose within the first five days of school or risk exclusion. If the next
dose is not the final dose of the series, the child must also provide a medical plan (red and white card) within
the first five days of school for obtaining the required immunizations or risk exclusion.

e If a child does not have all the doses listed above, needs additional doses, and the next dose is not medically
appropriate, the child must provide a medical plan (red and white card) within the first five days of school for
obtaining the required immunizations or risk exclusion.

Health/Medical Information & Emergency Contacts

Each year, parents/guardians must update their emergency contact information and health information forms within the
PowerSchool Parent Portal. These online forms provide the school administration and nurse with pertinent information
that is needed in case of an emergency. Completion of the Health Information Form provides authorization for your child to
receive emergency first aid administered by a registered nurse or designee in the Catasauqua Area School District in the
event of sudden iliness or accident. It also provides notification that the information may need to be shared with
appropriate personnel on an as-needed basis. Please note, should the condition of your child require treatment by a
doctor, and neither a parent/guardian or an emergency contact listed in PowerSchool can be reached, completion of the
online forms gives permission for him/her to be transported by an emergency medical service to the appropriate location,
with all necessary expenses incurred by the parent/guardian. Health/medical information and emergency contacts must
be provided for each student when due, or discipline consequences will be assigned until the card is submitted to the
school nurse. Providing false information on the Health Information & Emergency Contacts online forms is a dangerous
practice.

Medical Exclusion from School

A child may attend school contingent on the submission of written evidence of at least 1 dose of each vaccine (measles,
mumps, rubella, polio, tetanus, and diphtheria) and a plan for completion of the remaining doses of vaccine is provided to
the school. The child's health record will be reviewed every 60 days until completion of the required doses. The dates of
additional doses of the vaccine are to be furnished to the school. Under the contingent attendance noted above, all
immunization requirements must be completed within eight months of entrance to school. If the requirements are not met,
the school administrator must undertake exclusion from school procedures.

Medication Policy

Only students providing the high school nurse with a signed letter from a physician are authorized to carry inhalers,
Epi-pens, or insulin pumps. The signed documentation must attest to the capability and responsibility of the student to
self-administer the medications correctly. Students are required to report the use to the school nurse after each
administration. All paperwork must be kept on file in the school nurse's office renewed annually.

No medication will be dispensed by any school district personnel without the knowledge and authorization of the school

nurse. All medications are to be kept in the Health Suite unless otherwise designated by the school nurse. No medicine

(pills/syrup/etc.) is to be kept in a student's pocket, lunch bag, purse, locker, etc. Students who are discovered to be in

possession of medicine, including over the counter remedies (Tylenol, Midol, Dristan, cough medicine, vitamins, or other

health endangering compounds), will be in violation of the School District's Drug Policy.

If, for the health and safety of the student, medication must be given during school hours, the medication(s) will be

dispensed by school personnel with the knowledge and authorization of the school nurse if the rules noted below are

followed:

The student's parent must bring the medication to school and shall give the medication and doctor’s note to the Nurse.
1. Medication



a. Medication must be in the original container from the doctor/pharmacy. (Container will be sent home when

empty.)
b. Must have the full name of the student and medication on the container.

2. Doctor's Note containing:
Name of student
Name of medication
Prescribed dosage
Time schedule for administration
Diagnosis (reason for administration)
Signature of the doctor
3. Parents must also authorize school personnel to give the medication. There is a form available for this purpose.
Medications needed for extracurricular activities will be handled on an individual basis through the administration.
4. The school asks for your cooperation in arranging the timing of medications, which are taken every 8 or 12 hours,
so these medications may be taken outside of school hours.
Any student found altering a medical excuse will be subject to disciplinary action.

~Po0ToD

EPINEPHRINE OPT-OUT: The state law requires Catasauqua Area School District to provide an opt-out for parents who
do not wish for their child to be administered Epinephrine in the event a student goes into anaphylaxis (life-threatening
allergic reaction). If you do not want your child to be administered Epinephrine in the event they would have a
life-threatening allergic reaction (anaphylaxis), please contact the school nurse to complete an opt-out form.

WORKING PAPERS:

Students between the ages of 14 and 18 years of age may obtain working papers in order to seek employment. If the
student is enrolled in the Catasauqua Area School District, a parent may request working papers in the high school main
office during business hours. If the student resides in the Catasauqua Area School District but is not enrolled in the
school district, the parent should contact the high school office by calling 610-697-0111 to inquire about the documentation
requirements necessary before the issuance of a working permit.

The steps below outline CHS'’s procedures to secure a Work Permit:

1. The student will download and complete the electronic Work Permit application from the PDE website. Students
unable to access the electronic application should call (610) 697 — 0111 or email choronesc@cattysd.org to
request that a paper application be mailed to them.

2. The student’s parent or legal guardian electronically signs the PDF or signs the paper application.

3. The student attaches proof of age document (Birth Certificate, Passport, Driver’s License, or Permit) to the
completed application.

4. If applying electronically, the student may attach digital copies, such as a scan or digital photograph.

5. If applying by mail with a paper application, the student should include photocopies of the required documents.

6. Upon receipt of the application and documentation, the issuing secretary at CHS will schedule a Google Meet
appointment through the student's CASD email, with the student.

7. The school district issuing officer ensures that all the documents required by law have been examined, approved,
and filed and that all conditions and requirements for issuing a permit have been fulfilled.

8. The issuing officer will mail to the minor a paperwork permit bearing a number, the date of issuance, and the
signature of the issuing officer.

9. The student signs the work permit when received and shows it to the employer, who makes a copy for their
records. The student retains the original work permit.

Working papers are transferable from one job to another. The student should provide a copy of the working
permit to the employer and should retain the original. For more information on obtaining working papers

please visit the CHS Working Papers Webpage.
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ACADEMIC INFORMATION

Career Planning Guide
The Career Planning Guide has been developed to aid each CHS student and his/her parents in choosing the best
program of studies consistent with individual goals and abilities.

A student's choice of subjects should be strongly influenced by his/her future educational, vocational, and career plans.
The student's decision should be realistic in order to ensure personal satisfaction and success.

During the process of course selection for the next school year, counselors will be meeting with students. We would like to
strongly encourage parents to become involved in their son/daughter's educational choices. Knowledge of CHS's
educational offerings, as presented in this Guide, should assist both students and parents in making accurate and careful
decisions on the most appropriate courses for the student. Please remember faculty input will help in your
decision-making process, especially if the student is undecided about the type of curriculum to choose or the difficulty and
specific content of a course.

As a unique person, the student's aspirations and programs can differ from those of others. He/She should take
advantage of the educational opportunities available and be sure that he/she, as a student, is heading in the right
direction.

Please contact the School Counseling Office for additional information concerning the Career Planning Guide.

Scheduling Process

The most important activity of a high school student is course selection. The selection of courses and areas of
concentration should be a combined effort involving the student, the parents, and the high school staff. The CHS School
Counselors deliver a presentation (usually in February/March) to all returning high school students and 8th grade students
on the scheduling orientation process and the CHS course options and sequence. Students are then asked to virtually
select their courses through the PowerSchool Student/Parent Portal and return a course selection request form that
matches their online selections. The course selection request form asks for the signature of a Parent/Guardian. Toward
the end of each school year, the School Counselors review final grades, teacher input, attendance, etc., as an element of
the course, request prerequisite criteria for rigor placement, and make adjustments as needed. This process attempts to
ensure proper placement in courses most suited to the student's interests and abilities.

Students are to plan their programs so that they are not only fulfilling minimum requirements but also taking full advantage
of the many elective courses offered in the various departments. Every attempt will be made to give students the courses
they select or if necessary, the alternate courses designated. Several factors will restrict what can actually be offered in
next year's schedule: teacher availability, facility availability, budgetary considerations, schedule conflicts, class size, and
student interest. The burden of responsibility falls on the student in completing their Course Selection Form and returning
it with all information complete and appropriate signatures attached. Failure to return a completed form on time will
mandate that the school counselors complete the process. In this case, the student will be required to accept the schedule
established for him/her.

The Career Planning Guide describes all courses contained in the Catasauqua High School program of studies. However,
not all courses may be offered during one school term. The school reserves the right to cancel or postpone courses when
insufficient enrollment, lack of physical facilities, and/or unavailability of teaching personnel necessitates such action.

Program and/or Course Changes Drop/Add Procedures

The course selections made by students in February determine the master schedule. This determines the number of
teachers we utilize and the type and the number of materials (textbooks, shop supplies, etc.) purchased. It is important
that the student and his/her parents carefully select a program of studies that is best suited for the student's needs and
ability level. A program evolved after careful study and consultation with teachers, counselors, and parents should require
no major change. Students are responsible for the courses they select. The Course Selection form is a “pledge” with the
school. The school will attempt to schedule the courses that the students select. Time will be provided for schedule
change requests, which will be considered on a case-by-case basis. After the semester deadlines for schedule changes,
the school will ask that students honor the “pledge” they made at course selection time.

Students who wish to initiate a change in their original course requests are urged to do so prior to the end of this school
year. The final date for schedule changes is ten school days after the beginning of each semester. Any changes
requested after the ten school days at the beginning of the semester will only be permitted with administrative and school
counseling approval.
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Any student who withdraws from a course after the midpoint of the first marking period of that course will receive
a WF (Withdrawal with a Failure). The “WF” will appear on the student’s official transcript.

Required Subjects

Students in each grade level will be scheduled for specific courses as required for graduation according to the
Pennsylvania State and Catasauqua Area School District graduation requirements. Students begin earning credits for
graduation in grade nine.

Credit Recovery opportunities are available for failed core courses. Administrative approval is needed for students to take
credit recovery classes during the school year. If administrative approval is granted for credit recovery classes, the student
and parent(s)/guardian(s) must sign a contract relative to academic, attendance, and conduct expectations. School
administrators have the right to withdraw a student from a credit recovery class if the expectations of the contract are not
fulfilled. In the event that a student is removed from a credit recovery course, it may be required of the student to take an
alternate credit recovery option at their own expense.

All students are required to include in their schedule the following subjects (including 3 credits for electives):

English 1 1
American History 2 1
Physical Science 1
Mathematics
options:
Pre-Algebra & Algebra 1 - 2 credits) 1
Algebra 1 CP
Algebra Il Honors
Wellness/Fitness 9 1
English 2 1
World Cultures 1
Biology 1
Mathematics 1
English 11 1
American Government 1
Science 1
Mathematics 1
1

Personal Finance/Career Skills

English 12 1
Mathematics 1
Social Studies 1
Science 1

Honors and College Prep Courses
Students who wish to take honors-level courses must have a final average of 90% or higher in order to be admitted to the
next level honors course; i.e.
e 90% in English 1 Honors to be admitted into English 2 Honors. This applies to all students, including incoming
eighth-graders, for all Honors courses.Students in a College Prep course who have a final average of 90% or
higher may elect to take the next course in sequence at the honors rigor
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o For example, 90% in English 1 to enroll in English 2 Honors. Students in an Applied course who have a
final average of 90% or higher may elect to take the College Prep course at the next level

= 90% in English 1 to English 2 CP.

Electives

In addition to the required subjects that all students must successfully complete for graduation, there are also many
elective subjects available. Elective courses enable students to select a program best suited to individual needs, interests,
and abilities. It is also important that students select electives needed for career and college planning. Elective areas of
study include courses available in world language, business, family and consumer sciences, art, computer science, and
art/music. Additional courses are also available as electives in the English, social studies, math, and science curriculums.

Career Portfolios

The Career Portfolio is a tool for students to help them think through and plan for their future education and career. The
PA Career Education and Work Standards require all students to have a career portfolio beginning in elementary school
and continuing until graduation. The Naviance program is a tool to help students explore and reflect upon multiple career
opportunities. Students will receive training on topics such as success in today’s economy, preparing for future skills,
adaptability, and success in an always-changing workforce. Students will learn about Career Clusters and Pathways that
are available. Students will also learn there are benefits to entering a non-traditional role in the workplace. Naviance will
also house student work for their career portfolios. Completion of a career portfolio is a graduation requirement for all
students.

Advisory Program

An Advisory Program has been created to guide students in career exploration, academic development, and career skill
development. Every student in grades 9-12 will be assigned a teacher advisor. The assigned teacher will be an
advisory/academic coach for students. They will assist in monitoring student progress in the Naviance program,
encourage students to keep grades up, guide students with course selection, and help monitor graduation pathway data.
During a student’s Freshman and Sophomore years, they will complete activities in the Naviance program and complete
annual reflections to be used in the course selection process. During a student’s Junior year, he/she will be encouraged
to complete a job shadow. As training (and college) become more extensive and expensive it is increasingly important to
make sound career and educational decisions. A job shadow is an excused day from school in which students have the
opportunity to observe and interview someone within a career field they are interested in working. During a student’s
Senior year, he/she will complete a graduation presentation and exit interview on his/her preparedness for their
post-secondary plans.

For more information about the CHS Advisory program, please visit our webpage CHS Advisory Program.

Research Sequence
All Catasauqua High School students are given yearly opportunities to develop their research and writing skills by
participating in a major research project as noted below:
e Grade 12 Honors and College Prep - Position Paper
Grade 12 Applied Communications - Database/Career Paper
Grade 11 Honors - Research Project
Grade 11 College Prep - Research Project
Grade 11 Applied Communications Research Project
Grade 10 All Levels — Independent Project
Grade 9 All Levels — Independent Project

Class Rank / Averages / Honor Roll
Class rank is computed at the end of each year and will be printed on report cards. Subjects that meet five days per week
for either a full year or a semester are used in calculating the class rank. Presently, the final grade attained in each course
is multiplied by the credit amount given in that course. These grades are added together and divided by the number of
credits attempted. This final average is placed in numerical order and ranked according to the other students' averages
within the grade level. Honor courses carry a weighting factor of 1.04 that is used to multiply the grade for class rank,
G.P.A., and Honor Roll. Weighted grades will be recorded each marking period and used to compute G.P.A. and class
rank on a regular basis.
e Distinguished Honor Roll is awarded to students who maintain a minimum of a 93 average, with no grade lower
than 80.
e Regular Honor Roll is awarded to students who maintain a minimum of an 85 average, with no grade lower than
77.
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Academic Awards
To recognize students attaining honor roll status and to increase the importance of scholastic achievement.

Five (5) honor rolls - the award will be a white chenille letter and lamp of knowledge clip.

Four (4) additional honor rolls (total of 9) - the award will be a “Rough-Rider” plaque.

Another four (4) additional honor rolls (total of 13) - the award will be a medal.

Three (3) additional honor rolls (total of 16 - the maximum) - the award will be a crystal trophy with the student’s
name and year inscribed on the trophy.

N =

Honor Graduates

At commencement services, graduates who have maintained at least a 90.00 average for the duration of their high school
career will be recognized by wearing a gold stole and tassel to denote their academic achievements. These students will
be recognized as Honor Graduates.

Marking / Grading System
Students receive numerical or letter grades for each class. Grades represent achievement in the subject matter. Indicated
below is an explanation of the numerical grades to be given:

Quality Letter Numerical
Points Equivalent Grade Description
4 A 100 -90 Exceptional
3 B 89 -80 Above Average
2 C 79-70 Average
1 D 69 —60 Passing
0 F 59-0 Failure
0 I must complete work for a grade

All courses receive numeric grades on the report card. In specific circumstances, Pass/Fail (P/F) or letter grades
(A/B/C/D/F) may be used as determined by the student’s academic programming (i.e., Dual-Enroliment).

*Students are reminded that incompletes on a report card for a given marking period are to be made up and removed on
or before the midpoint of the subsequent marking period. Incompletes at the end of the school year are to be made up.
The CHS School Counseling Office must receive written notification of such before June 30 or at the conclusion of an
approved Summer School Program. If neither of these two conditions is met, barring special consideration for a just cause
approved in advance by the building administration, all incompletes revert to a failing mark based on specific incomplete
work receiving a zero grade. The building principal reserves the right to review and rule on the merit and special
circumstances of individual cases.

Advanced Placement (AP) courses receive a 1.12 weighting factor which is a 12% “boost” in the grade value. Additionally,
Honors courses receive a 1.06 weighting factor, which is a 6% “boost” in the grade value. These courses receive weighted
grades for the course in recognition of the higher expectations of students enrolled in such courses. The weighted grade
is used to calculate Class Rank, Grade Point Average (GPA), the two Honor Rolls, Honor Status, and the entrance
requirements for the National Honor Society. Dual Enrollment course grades are documented on a student’s official
transcript but are not eligible for GPA weighting and are not factored into Class Rank or Honor Roll.

Final Course Averages and Examinations
Final examinations may be given at the completion of a semester course (partial credit subjects excluded). The grade
earned in the final examination will represent one-ninth (.12%) of the final grade for the course.

Staff members have the flexibility to offer a project or alternative assignment in lieu of a final exam. Staff members may
choose to incorporate a final report, an e-portfolio, a professional presentation, a mock lecture, a case study, etc., instead
of a final exam for their course. Grading for the alternative assignment in lieu of a final exam will follow the same
procedures as a final exam.

Students who are absent from a final exam will be required to make up that exam the day they return to school. If a
student fails to report for an exam and does not provide the required doctor's documentation they will be ineligible to
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participate in any extracurricular school-related activities on the day the exam was scheduled. CHS Administration
reserves the right to waive final exams.

Exemption of Final Exams: Any student who receives a 90% or higher in both quarters of a course will be exempt from
taking a final exam for the course and will receive a final grade that is the average of the two quarters. An average of
90% or higher for both quarters will not exempt a student from an exam. They must have a final quarter grade of 90% or
higher for each quarter in order to be exempt from the final exam.

Credits

In most circumstances, a successfully completed course is awarded one (1) credit, also known as a Carnegie Unit. All
students will schedule for a minimum of 8 credits in each year of their enrollment at CHS. Seniors who are on pace for
graduation credit requirements (24 credits by the end of Junior year) can schedule for only the required credits needed for
their Senior year in conjunction with an approved Senior waiver. The number of credits a student has does not impact
their grade classification (Senior, Junior, etc.) however, it does determine eligibility for several privileges, such as
scholarships, Senior waiver, parking, etc.

Graduation Policy

Students may not participate in the graduation (commencement) program until they have met all of the academic and
attendance requirements promulgated as law by the Legislature of the Commonwealth of Pennsylvania, as regulation or
policy by the State Board of Education, or by the policy of the Catasauqua Area School District School Board, and all
financial obligations have been met. Students completing requirements after their Class graduation (commencement)
program may participate in the graduation exercises of the following year's class if they so desire.

The building principal has the authority to exclude any 12th-grade student from participating in Commencement and
senior activities due to a disciplinary infraction(s) categorized as a level 3 offense within 30 school days of
Commencement. The parent/guardian of the student involved in the incident can appeal the building principal’s decision.
An appeals board consisting of two board of education members and one CASD building administrator (not from CHS) will
hear the facts from the CHS building principal or designee and hear the appeal of the parent/guardian/student. The
appeals board will determine if the student will participate in the remaining senior activities/ceremonies.

Report Cards
A student's work is carefully monitored and recorded by each teacher. Student understanding and cooperation are
necessary ingredients to achieve success in the school program. Student grades and report cards are available online via
PowerSchool. To keep the student and parents informed, we offer the following information on a periodic basis:
1. Report cards - Issued four times during the school year. Parents should examine the grades, comments, and
attendance records on this sheet.
2. Examinations - At the conclusion of each course, a CHS student is required to take a comprehensive final
examination or complete an alternative (teacher discretion). This exam counts for one-ninth of the student's final
grade in a course.

Graduation Requirements

With the introduction of block scheduling and the opportunity to take more courses, students are required to complete 28
credits to graduate. Some of these credits must be taken in specific curriculum areas according to the Pennsylvania and

Catasauqua Area School District course requirements needed to graduate. In addition to the required courses, students

will also select sufficient elective courses to attain a minimum of 28.0 credits to graduate.

It should be noted that college-bound students should have more math, science, and/or social studies credits than
required above and at least two credits in a foreign language. Course concentrations should be determined by a student's
intended post-secondary education major or work experience.
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The following minimum courses and credits must be passed beginning with the class of 2023:

SUBJECT CREDITS
English 4.0

* Required 1 credit course for all incoming Freshmen

Mathematics 4.0 ** Required for all 11th-grade students (except those attending LCTI). 11th-grade
students will take a 0.5 credit Career Skills course and a 0.5 credit Personal Finance
course.

Social Studies 4.0
Science 4.0
Wellness Fitness 2.0*
Career Skills/ 1.0%*
Personal Finance
Electives 9.0

(Includes World Language,
Arts, Music, & Humanities
Courses, Additional Gym,
Additional Academic
Courses above 4.0 Credits)

Graduation Pathways
The Pennsylvania Department of Education has recently revised its graduation requirements for all students in the
Commonwealth, beginning with the Class of 2023.

Students can meet the statewide graduation requirement by one of the following methods:

Proficiency Pathway
e Scoring proficient or advanced on each Keystone Exam - Algebra |, Literature, and Biology.
Composite Pathway
e Earning a satisfactory composite score on the Algebra |, Literature, and Biology Keystone Exams. The passing
composite score is 4452,
o Composite scores are calculated by the numeric value of each Keystone Exam score.
= Additional criteria to be eligible for the Composite Keystone pathway states that at least one of
the three exam scores must be Proficient and that no exam score can be scored as Below Basic.
Alternate-Based Assessment Pathway
e Earning a passing grade on the courses associated with each Keystone Exam, and satisfactorily complete one of
the following: an alternative assessment (SAT, PSAT, ACT, ASVAB, Gold Level ACT WorkKeys), advanced
coursework (AP, 1B, concurrent enroliment courses), pre-apprenticeship, or acceptance in a 4-year nonprofit
institution of higher education for college-level coursework.
CTE Pathway
e Earning a passing grade on the courses associated with each Keystone Exam and pass the National
Occupational Competency Testing Institute (NOCTI) or the National Institute of Metalworking Skills (NIMS)
assessment in an approved Career and Technical Education concentration.
Evidence-Based Pathway
e Earning a passing grade on the courses associated with each Keystone Exam and demonstrating readiness for
postsecondary engagement through three pieces of evidence from the student’s career portfolio aligned to
student goals and career plan. Examples of evidence will include ACT WorkKeys, SAT Subject tests, AP, IB, and
concurrent coursework, higher education acceptance, community learning project, completion of an internship,
externship, or co-op or full-time employment.

Information about the graduation pathways can be found at PDE: Statewide High School Graduation Requirements

The CASD requires the completion of career portfolios as a graduation requirement beginning with the class of 2022.
(Please see the Career Portfolio section of the Student Handbook for more information)

Early Graduation
The fourth year of high school shall not be required for graduation if the student has completed all requirements for
graduation and attends a postsecondary institution and/or enters the workforce. Students anticipating graduating early
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will need to complete an early graduation application before Oct. 31. Students should see their guidance counselor for
the form.

Consider the following before applying:

Students must meet the same graduation requirements as all eighth-semester graduates. Local honors (16 Honor Roll
Award, Valedictorian, etc.) may only be bestowed upon students who complete exactly eight full semesters of high school.

Withdrawal and/or Transfer from School
Transfer to another school: Students moving out of the school district will be withdrawn and transferred with a minimum of
educational interruption. The procedure is as follows:

1. Notification of a student transfer to another school district must be made to the School Counseling Office by the
parent or guardian. The parent must then schedule an appointment with the school counselor or secretary to
come to school and sign the permission to release records form.

2. The student is responsible for obtaining the withdrawal form on his/her last day of attendance and reporting to
each teacher to return books and materials and to have teachers sign the release form. This form must then be
returned to the School Counseling Office.

3. All outstanding debts must be paid at the time of the withdrawal.

4. The student will be given a transfer card, a copy of their immunization record, and a copy of his/her schedule to
take to the new high school. A copy of the latest report card will also be included if available.

Credit Recovery

Students who do not pass a required course or courses for a semester may-be asked to complete either a virtual Credit
Recovery Course, complete a credit recovery packet (not all CHS courses have this option), or re-enroll in the course
during the school year if their schedule permits. CHS students who fail a course are encouraged to reach out to their
School Counselor immediately to discuss options for credit recovery. Upon successful completion of a credit recovery
packet/program, the student’s Official Transcript is updated with the final grade/percentage, but the grade does not count
towards the student’s GPA, Class Rank, or Honor Roll.

Homework Philosophy:

The philosophy of Catasauqua High School is that homework is an integral part of a sound education. Education that
prepares students for life beyond the classroom necessitates that students be able to work independently beyond the
normal school day.

It is the student's responsibility to make up homework that was missed due to absence. The number of days for
make-up work to be completed will be equal to the number of days of excused absence. Each student should get
their assignments upon returning to school. In the event of extended absences (four school days or more), parents should
request homework assignments by calling the Guidance Office. School suspensions are considered excused absences;
therefore, the student is eligible to make up any work.

iPads
The 1:1 initiative offers all students enrolled in the Catasauqua Area School District equal access to technology for
educational purposes every day while in school as well as at home.

In exchange for the Catasauqua Area School District allowing the student to use a District-owned iPad or any loaner or
replacement iPad provided at the discretion of the District, please agree to the following:

1. The Student and Parent/Guardian understand and agree that the iPad, case, charger components and bag are the
property of the Catasauqua Area School District and the Parent and Student have no right to change the passcode, alter,
install or remove any software/hardware. The iPads are enrolled in the district's mobile device management system.
Disenroliment from the software management system is prohibited.

2. The Student and Parent/Guardian acknowledge receipt of School Board Policy No. 824: Acceptable Computer Use
Policy and School Board Policy No. 224: Care of School Property and understand and agree to abide by the procedures
and rules set forth in these Policies and this Agreement. Both policies are available on the District webpage.

3. The Parent/Guardian agrees to the District iPad technology fee associated with the iPad. The non-refundable
technology fee is $10 per student. The technology fee must be paid within 60 days of receiving the iPad. Pricing is
listed below for individual parts.
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Payment due: $10.00 with the return of CASD Student iPad Use Agreement. Cash or check. Please make check

payable to Catasauqua Area School District

$10 Tech Fee Paid
Replacement Costs

$10 Tech Fee Not Paid
Replacement Costs

iPad (if stolen or deemed a complete loss)- $256

iPad (if stolen or deemed a complete loss)- $330

Screen replacement- broken, bent iPad- $32

Screen replacement- broken, bent iPad- $49

STM Dux Case- $23

STM Dux Case- $35

Replacement due to repair- Certified Apple

Power Adapter and Cable- $28;

Missing- Certified Apple Power Adapter and Cable -
$38

Replacement due to repair- Certified Apple Power
Adapter and Cable- $38

Missing- Certified Apple Power Adapter and Cable-
$38

Replacement due to repair- Certified iPad Power
Adapter- $9
Missing - Certified Apple iPad Power Adapter - $19

Replacement due to repair- Certified iPad Power
Adapter- $13
Missing - Certified Apple iPad Power Adapter $19

Replacement due to repair-Certified Apple iPad
Charger Cable- $9
Missing - Certified Apple iPad Charger Cable - $19

Replacement due to repair-Certified Apple iPad
Charger Cable- $19
Missing - Certified Apple iPad Charger Cable - $19

Carrying Case/Sleeve - $25

Carrying Case/Sleeve - $25

4. In the event the iPad and all accessories is/are lost, damaged, or stolen, the Student and Parent/Guardian agree they
will be responsible for paying the District for the cost to repair or replace the iPad and/or accessories.

5. The iPad is for Student Use Only. Everyone is prohibited from using the iPad except for the student it is issued. The
Student must follow all copyright laws. The Student shall not use the iPad for any reasons prohibited by School Board
Policy No. 824: Acceptable Computer Use Policy. The policy is available on the District webpage.

6. The Student and Parent/Guardian understand and agree they are not to attempt any repairs on the iPad and that
damaged iPads and accessories must be reported to District Computer Technicians through the online Parent/Student
Technology Work form located on the district website on the Parent tab.

7. The Student and Parent/Guardian agree the iPad is deemed to be in the custody of the student from the time the
student receives the iPad until the time the iPad is returned to a designated school representative. If the iPad is lost or
stolen, the Parent/Guardian and Student must immediately notify School Building Administration of the incident along with
all relevant details no later than the next day after the occurrence. In addition, a police report must be filed by the
Student or Parent/Guardian within 48 hours of the occurrence. If the iPad is recovered it must be returned and
verified by the School Building Administration.

8. The Student understands and agrees that at any point during a school day or upon request from any school official. The
iPad and original charger will be returned to the District in the same condition that the iPad and charger were originally
provided, except for normal wear and tear as determined by the District. Failure to return the iPad to the District in a timely
manner or the continued use of the iPad for non-school purposes may be considered unlawful possession of District
property. The District may pursue legal remedies to obtain the iPad or its value.

9. Student and Parent/Guardian understand and agree if the District determines the Student acted with intent to damage
the District’s property, the District may refer the matter to the appropriate authorities for civil, criminal, and/or juvenile
proceedings. Parent/Guardian will be notified if the student fails to adequately care for the iPad or violates District rules,
policies, or this Agreement.
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10. Student and Parent/Guardian understand and consent that the District may view student files stored on the iPad under
the following circumstances:

e After the iPad has been returned by the Student to the District at the end of the school year

e Any other time the Student is required to permanently return the iPad and has prior notice and adequate
opportunity to remove files.

e If the District has reasonable suspicion the Student is violating District rules or policies, an Administrator may
take custody of the iPad and review student files. “Reasonable suspicion” means reasonable grounds exist that
the search will uncover evidence the Student violated the law, school rules, or District policies. The scope of the
search must be reasonably related to the violation which justified the search. Under no circumstances will the
District access the iPad remotely for the purpose of reviewing student files.

Parent/Guardian will be notified if the iPad is accessed under reasonable suspicion. Teachers and other school personnel
may provide assistance to the student in locating files in the presence of and at the request of the Student.

11. Student and Parent/Guardian understand and agree if the District determines the Student failed to adequately care for
the iPad or violates District rules, policies, or this Agreement, the District may terminate the Student’s ability to use the
iPad outside of school or even the use of the device at all, and the District may immediately repossess the device. If the
District determines the Student acted with intent to damage the District’s property, the District may refer the matter to the
appropriate authorities for civil or criminal proceedings. Parent/Guardian will be notified if the student fails to adequately
care for the iPad or violates District rules, policies, or this Agreement.

12. Students are responsible for completing all school work locally on the iPad and saving files/documents to the student’s
Google Drive. The District assumes no responsibility for lost work.

13. The District will not be responsible for unauthorized financial obligations incurred through the use of the iPad.
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LEHIGH CAREER AND TECHNICAL INSTITUTE

All students permitted to enroll in the Lehigh Career and Technical Institute remain under the express jurisdiction of the
Catasauqua Area School District and are therefore subject to all policies, rules, regulations, and procedures thereof. This
includes traveling to and from the Lehigh Career and Technical Institute. The means of transportation/vehicle and LCTI
property, programs, and activities are considered an extension of the Catasauqua Area School District. The total
Career-Technical program is an integral part of the Catasauqua Area School District program.

Selection: All students may apply for admission to the Lehigh Career and Technical Institute. The following selection
criteria will be used to approve students for attending LCTI: academic achievement, attendance, and application. Students
from other school districts within Lehigh County will also be attending LCTI, which offers an opportunity for our
Catasauqua students to interact and develop new friendships. Some graduates of the Lehigh Career and Technical
Institute go on to college, while others immediately seek a place in the job market.

LCTI Career Academy Program
Lehigh Career and Technical Institute has operated a Career Academy Program (CAP) since 1971, successfully serving
at-risk and potential dropout students from each of the nine participating Lehigh County districts. The program stresses
the following:

1. Full-day program at LCTI with a low teacher-to-student ratio.

2. Integration of academic and vocational skills.

3. Comprehensive and intensive pupil services.

4. Comprehensive and personalized career preparation options.

5. Life skills and attitude development through community service.
The mission of the CAP shall be to provide an alternative educational setting in which students find success, having been
unable to do so in traditional settings. Enroliment in the CAP is limited. Check with guidance counselors at Catasauqua
High School if you are interested in the CAP.

LCTI Academic Center Program

This program is offered separately from the Academic Center. It is designed to educate at-risk students who require an
alternative setting. Students receive both academic and technical education with a focus upon career training. The
students and parents must attend an in-take conference to determine entrance eligibility. Academic Center students will
still have the opportunity to participate in the sending high school activities such as dances, sports, clubs, prom, and they
will graduate on stage with their fellow HS seniors. Students can still participate in the “Co-op” program at LCTI during
their senior year. Students will follow the sending HS schedule in regard to calendar and snow dates.

Half-day: Students enrolled in the half-day program will receive their academic coursework at the sending high school
and technical training at LCTI. Students attend either AM or PM sessions. This option is open to all students in 9-12
grades.

Ninth Grade: 9th-grade students can apply to LCTI’s half-day lab programs or the Academic Center (AC) at LCTI, which
offers College Preparatory (CP) rigor coursework.

Full-Day or Academic Center: Students will take both academic and technical training at LCTI. Coursework is designed
to prepare students for college and careers. Students will graduate from their sending high school and may continue to
participate in sports and other extracurricular activities at the high school.

A _quota for each sending district has been established.

Transportation: The Lehigh Career and Technical Institute bus leaves at 7:55 a.m. from the front entrance of the main
office. All-day LCTI students, as well as AM session attendees, are required to report to the bus by 7:55 a.m. All-day LCTI
students do not report to a homeroom and will report directly to the bus. All drop-offs and pick-ups for CHS students at
LCTI are in Lot #3 at LCTI. Students who attend LCTI in the morning or afternoon will be assigned to a staff member for
attendance purposes. All LCTI students are expected to ride the school buses between CHS and LCTI unless a driving
permit is issued by the Lehigh Career and Technical Institute and/or CHS. Students may not ride as passengers in
vehicles with students who have been issued permits without administrative permission. This is granted only when
accompanied by a parental note for a legitimate purpose. In order to enforce this policy, Catasauqua High School
administration reserves the right to:
1. Remove students from the Lehigh Career and Technical Institute for unauthorized driving or unauthorized carrying
of passengers.
2. Remove students from the Lehigh Career and Technical Institute for being a passenger in a vehicle regardless if
the driver has permission to drive or not.
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3. Appropriate student behavior is expected on the LCTI transportation bus. All school and bus rules will apply. All
buses are equipped with video cameras and signs that declare the following: NOTICE: This Bus Is Equipped
With A Video / Audio Monitoring System. Please see the following consequences if a discipline infraction
would occur.

a. First Discipline Infraction: 1 after-school detention

b. Second Discipline Infraction: 2 after-school detentions

c. Third Discipline Infraction: Extended Detention 1 Saturday School

d. Eourth Discipline Infraction: 1- 3 Days of ISAP

e. Fifth Discipline Infraction: Removal from the Lehigh Career and Technical Institute Program

Lunch: Students attending CHS in the morning and LCT]I in the afternoon will eat at LCTI and not on the bus. Students
are not permitted to purchase food or drink items from the CHS café and eat them on the bus or bring them to LCTI. The
bus will leave at 10:55 A.M. from the area outside the main office. The bus returning from LCTI to CHS for afternoon
students will leave LCTI immediately after dismissal. Students attending LCTI in the morning and CHS in the afternoon
will not eat on the bus. The bus to CHS will leave LCTI at 11:25 a.m. to bring students back to CHS. AM LCTI students
will eat during C Lunch. When AM LCTI students arrive, they will report directly to their assigned Block 3 class prior to
being dismissed for C Lunch.

Discipline: Any infractions that occur at the home school that lead to detention will have that penalty applied only at the
home school. The student will normally be permitted to attend the Career and Technical Institute without interruption. Out
of School Suspension (OSS) consequences are by their nature more severe and prohibit attendance at both schools for
the duration of the OSS.

Removal: Attending the Career and Technical Institute is a privilege. The privilege can be removed if a student does not
maintain a satisfactory academic, attendance, and/or disciplinary record at the home school or LCTI. After the fifteenth
(15th) unlawful/unexcused absence, the student will be dropped from the Vo-Tech and returned to a full-day schedule at
the high school. There is no guarantee that the high school will have the classes that the student desires.
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ATTENDANCE INFORMATION

Residency Requirements for Students
All students enrolled in Catasauqua High School must maintain residence within the boundaries of the Catasauqua Area
School District, except for the following:
1. The student has been approved by the district office for tuition payment.
2. The student was regularly enrolled and attending CHS prior to and during his/her senior year, and a change of
residence occurred that was not initiated/instigated by the student.

School Attendance and Absence
Regular attendance is essential to school success; chronic absence typically results in decreased academic achievement.
1. Once a student exceeds five (5) days of absence, written parental notification will be made to remind them of
the importance of regular school attendance.
2. When ten (10) days of absences accumulate, the student and parents will be notified that an original doctor's
excuse will be required for each absence thereafter, or the absence will be coded as unexcused/illegal.
*Special consideration will be given to students who are seriously ill for an extended period of time and are unable to
attend school. A student may be placed on homebound instruction if a doctor requests it and the parent notifies the school
principal or designated guidance counselor.

Pennsylvania Compulsory Attendance Law
The compulsory attendance law requires a child of compulsory school age to be in attendance at school, unless absent
for an approved reason, and charges the parent of the child with the responsibility for such attendance. Compulsory
school age refers to the period of a child's life from the time the child enters school as a beginner, which shall be no later
than at the age of six (6) years until the age of eighteen (18) or until graduation from a regularly accredited senior high
school, whichever occurs first. The purpose of the Pennsylvania truancy law is to improve school attendance and deter
truancy “through a comprehensive approach to consistently identify and address attendance issues as early as possible
with credible intervention techniques” in order to:
e Preserve the unity of the family whenever possible as the underlying issues of truancy are addressed
e Avoid possible entry of children into foster care, the loss of housing and other unintended consequences of
disruption of an intact family unit
e Confine a parent or guardian for truancy-related offense only as a last resort and for a minimum amount of
time.

When a student has been absent for ten (10) consecutive days, the student may be deleted from the rolls upon
notification. The building principal will decide each case on an individual basis.

Excused Absences

The Department of Education states that an absence shall be excused for the following reasons: iliness or quarantine;
religious holidays; death in the family; impassable roads; inclement weather; required court attendance; exceptional
reasons to be determined by the building administration. The following are excused if approved in advance by the
principal or designee (verification may be required): school-sponsored trips, family educational trips, and college visits.
Students will be allowed two (2) excused days in November for hunting season if approved jin_advance by the principal. A
student who has been absent-excused will have the same number of days available in which to complete any missed
assignments as the number of school days for which he/she was absent. It is the responsibility of the student and his/her
parents to inquire from the student's teachers about the work that must be completed and to complete the work within the
prescribed period of time. All school work requiring the assistance of a teacher will be made up during the school day as
the schedule permits. According to PA School Code, Chapter #2, Section 13-1330, the building principal can excuse any
child for matters of attendance during temporary periods.

Unexcused Absences

An unexcused absence is also considered an illegal absence if a student is within the compulsory attendance age. Any
student accumulating three (3) illegal absences is considered “truant” according to Pennsylvania law. Once a student
accumulates six (6) illegal absences he/she is considered to be “habitually truant.” The process CHS will follow regarding

chronic truancy is provided on the Truancy Process Chart.

Written Excuses

Students must either bring to school a written excuse signed by their parent/guardian or have their parent/guardian
complete the online absence excuse note available on the high school website within three (3) days of the student's return
to school from an absence. Students are responsible for any work missed during excused absences. Failure to submit a
note within three (3) days will result in the student's absence(s) being recorded as unexcused and/or illegal.
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Parents/guardians are urged to obtain a doctor's excuse for any absence if such a visit has been made. The School
District has the authority to judge the legality of an excuse and request further documentation for any absence.

Appointments: Medical / Dental

Parents are urged to make appointments outside of school hours. If that is impossible, then prior to or on the morning of
an appointment, students are required to submit to the main office for approval before 7:50 a.m. a note from their parents.
Telephone requests will be honored in emergencies only. The note must contain the following information: Student's
Name, Grade, Doctor's name and phone number, Date and time student will be excused from school, Time of
appointment, and Parent's signature. Students are requested to bring a note from the doctor/dentist who certifies that the
student was treated at the appointed time.

Funerals

Students who are attending a funeral must submit a note from the parent/guardian on the day of the late arrival/early
dismissal or the day of return to school. The note must include the name of the funeral home and the date of the funeral.
We will also accept an obituary.

Educational Trips
Students may be excused from school attendance to participate in non-school-sponsored educational trips. To be eligible
under this section, the following procedure should be followed:

1. The student's parent/guardian must make a written application for the educational trip to the principal at least
three (3) days before the trip.

2. The principal will review the request, the student's attendance record, and teacher recommendations. When
appropriate, the principal will give permission for such trips. Approval will be based on the attendance record and
the student's previous trips. If a student requires a doctor’s note due to 10 or more absences accumulated,
educational trips will be denied, and all absences will be coded as unexcused.

3. Failure to get pre-approval for an educational trip may result in the absences for the trip being declared
unexcused and, where appropriate, unlawful.

4. The student is expected to make up all missed assignments.

5. The student may also be required to provide the building principal with a written account describing what was
learned during the educational trip. The written account must be at least one page in length. Failure to provide the
written account within five days of returning to school may result in the absence being declared unexcused or
unlawful.

In extraordinary circumstances, the superintendent has the final authority to waive these provisions.

A student who accumulates fifteen (15) days of unexcused/illegal absences during the course of the academic

year may be considered as failing to meet the requirements for successful participation in classes, promotion,
and/or graduation and, as such, may receive no credit for their courses.
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TRUANCY PROCESS
A student accumulating 3 illegal absences is considered truant.

First, Second, and Third lllegal Absences (Truant)

1. Notification letter mailed to parent/guardian about truancy.

2. Attendance Improvement Conference scheduled and conducted.

3. Student Attendance Improvement Plan (SAIP)* created and
implemented.

*Parent attendance at the conference is not mandatory but parent/guardian

input is valuable in creating an attendance improvement plan. The

Attendance Improvement Conference will go on if the parent/guardian does

not attend.

Fourth, Fifth, Sixth lllegal Absences (Habitually Truant)

1. Notification letter mailed to parent/guardian.

2. Referral to the District Magistrate for violation of Pennsylvania’s
Attendance Law, followed by a citation from the District Magistrate.
1. A $300 fine (plus court costs) for the child or parent guardian for each
illegal absence.

2. First Offense: 90-day suspension of driving privileges.

3. Community Service

4. Second & Subsequent: 6-month suspension of driving privileges*.

* Multiple sentences imposed shall be served consecutively.

Late / Tardy to School

All the following tardiness policies refer to full days of school: 7:40 a.m. - 2:35 p.m. Late arrivals on days when school
starts later than 7:40 a.m. due to faculty meetings and weather/emergency closings will only change the start time for
each.

All other parts of the tardiness policy remain in full force and effect. Only excuses received from a doctor, dentist, a
parent/guardian in relation to iliness or a religious holiday, or a bus driver for a late school bus will be considered legal
tardiness to school; all other tardiness is unexcused. A parent/guardian note or a phone call followed by a note the next
school day in relation to being late to school due to iliness will be accepted only fiv im r sem r. The 6th
and subsequent tardy to school due to illness will require a valid doctor's note. If no note is produced, the student will be
credited with an unexcused tardy. In extreme emergencies, a direct phone call, on the day of tardiness, from a
parent/guardian to the appropriate administrator is required to explain the tardiness. A building administrator will
determine the validity of excuses and whether disciplinary action is required. Unless you are in your homeroom by the
designated starting time of homeroom, you will be considered late to school. If you arrive late, report directly to the main
office, and a late pass will be given to you. Students will be allowed three (3) discipline-free, unexcused tardy occurrences

to school per semester.
Beginning with the 4th tardy in each semester, students will receive disciplinary action as follows:
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After 7:40 AM — Before 8:13 AM

An unexcused late to school includes, however, is not limited to; car
trouble (1% is discipline-free) overslept alarm clock failure, no ride to school.

Occurrence Consequence
1st - 3rd Free, no penalty or consequence
4th Alternate Writing Assignment or 1-hour detention
5th - 9th 1-hour detention

10th & > Saturday School, loss of driving & parking

privilege and late arrival & early dismissal waivers

Late Arrival Waiver: Students with a late arrival waiver must report to
school before 9:15 AM (end of Block 1) and sign in at the Main Office.
Athletics & Extra-curricular Activities: Students who participate in
athletics/extra-curricular activities and report after 9:15 AM are not eligible
to participate in any games/performances that day. Exceptions include
students who provide a doctor’s note or have administrative approval.

After 8:13 AM to 10:50 AM (Half Day Unexcused/lllegal Absence)
After 10:51 AM to 2:35 PM (Full Day Unexcused/lllegal Absence)

DISCIPLINE INFORMATION

Disciplinary Structure

If a school discipline code is to be effective in reducing discipline problems, it must make clear to students and parents
what the school considers to be unacceptable behavior. It should then place these student misbehaviors into categories
from minor to major. The code should link these misbehaviors or infractions to appropriate disciplinary consequences. By
doing this, the school tries to ensure that its disciplinary practices and procedures are consistent, reasonable, fair, and
equitable.

In accordance with the above, disciplinary infractions are categorized into four levels. At each level, a sample group of
misbehaviors is listed, along with a range of possible disciplinary responses. In most cases, the consequences listed
are minimums from which the administrator might choose. However, because of the nature of certain infractions,
particularly in the most serious categories, a specific disciplinary response has been made mandatory. All examples,
procedures, and disciplinary responses are applicable in school, on school buses, during school-sponsored field trips, and
from the time of departure for school/home until arrival at home/school, including school activities on weekends and/or
evenings.

The following page presents the three-level Disciplinary Structure for the high school designating student misconduct,
consequences, and administrative responses. It should be noted that the disciplinary responses to all

incidents/infractions are the minimum and can therefore be increased and/or changed at the discretion of the
administration. Extenuating circumstances and/or repetition of the same or similar infraction impacts the severity of the

consequences.

School Laws

Section 1 1317: Authority of Teachers, Assistant Principals, and Principals over pupils

Every teacher, assistant principal, and principal in the public schools shall have the right to exercise the same authority as
to conduct and behavior over the pupils attending his/her school, during the time they are in attendance, including the time
required in going to and from their homes, as the parents, guardians, or persons in parental relation to such pupils may
exercise over them.

Section 1318: Suspension and Expulsion of Pupils

Every principal or teacher in charge of a public school may temporarily suspend any pupil on account of disobedience or
misconduct, and any principal or teacher suspending any pupil shall promptly notify the district superintendent or
secretary of the Board of School Directors. The board may, after a proper hearing, suspend a child for such time as it may
determine or may permanently expel him/her. Such hearings, suspension, or expulsion may be delegated to a duly
authorized committee of the board.
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School Administration and the School Resource Officer

It shall be the policy of Catasauqua High School that a reasonably cooperative effort be maintained between the school
administration and law enforcement agencies. Law enforcement officials may be summoned to conduct an investigation of
alleged criminal conduct on the school premises or during a school-sponsored activity or to maintain the educational
environment. They may also be summoned to maintain or restore order when the presence of such officers is necessary
to prevent injury to persons or property. Administrators have the authority to determine when the assistance of law
enforcement officers is necessary within their respective jurisdictions. Law enforcement officers may be requested to
assist in controlling disturbances in the school environment which the principal or other school administrator has found to
be unmanageable by school personnel and which have the potential to cause harm to students, staff members, and other
persons or to property. Such potential harm includes members of the general public who exhibit undesirable or unlawful
conduct on school premises or at a school event held on school property or who have been requested to leave by an
administrator but have refused to do so. In accordance with 24 P.S., 13-1303-A, the Catasauqua Area School District has
developed a memorandum of understanding with local law enforcement entities which outlines the procedures to follow
when an incident involving an act of violence or possession of a weapon occurs on school property.

Investigation Conducted in the Educational Environment
1. Initiated by School Administrators:

a. Conducted by Administrators: Principals and their designees shall have the authority and duty to conduct
investigations and to question students pertaining to infractions of school rules, whether or not the alleged
conduct is a violation of criminal law. Such investigations shall be conducted in a way that does not
unduly interfere with school activities.

b. Conducted by SRO:

i. The principal or assistant principal shall determine when behavior jeopardizes the safety of
students, school staff, or school property or interferes with the operation of the school or to
conduct an investigation of alleged criminal behavior and contact the appropriate law
enforcement agency.

ii. The principal or assistant principal may request that law enforcement officers conduct an
investigation and question students who are potential withesses of such alleged criminal behavior
during school hours.

iii. If the investigation has centered on any particular student suspected of such alleged criminal
activity, the procedures of taking students into custody by the police set forth below shall be
followed.

2. Initiated by SRO:

a. Law enforcement officers shall be requested to obtain prior approval of the principal or other designated
person before beginning an investigation on school premises during school hours. The circumstances for
such an investigation should ordinarily be limited to those in which delay might result in danger to any
person, flight from the jurisdiction by a person reasonably suspected of a crime or destruction of
evidence. Alleged criminal behavior related to the school environment brought to the principal's attention
by law enforcement officers shall be dealt with under the provisions above.

3. Questioning of Students During Investigation:

a. Violation of School Rules - In instances where school rules have allegedly been violated, the principal or
designee shall contact the suspected rule violator or potential witness to the infraction:

b. The student should be advised orally or in writing of the nature of the alleged offense and of the evidence,
if any, against the student.

i. In questioning a potential student witness to an alleged disciplinary infraction, the student should
be told the nature of the alleged misconduct and the reason to believe they were a witness.

c. Violation of Criminal Law - During an investigation of a violation of school rules, it may come to the
attention of the administrator that the investigated activity may also be a violation of criminal law. Where a
suspected violation of criminal law involving the operation of the school has occurred on the school
grounds or during a school-sponsored activity, law enforcement officials may be notified, and their
presence requested for the questioning of suspected students. Reasonable attempts should be made to
contact a student's parents, guardian, or representative.

4. Taking a Student into Police Custody
a. Students may not be released to law enforcement authorities voluntarily by the school unless the student
has been placed under arrest. When students are removed from the school by law enforcement
authorities for any reason, every reasonable effort will be made to contact the student's parents, guardian,
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or representative immediately. The superintendent's office shall be notified immediately of any removal of
a student from school by local law enforcement.

b. When it is necessary to take a student into custody on school premises, and if time permits, the law
enforcement officer shall be requested to contact the school principal and relate the circumstances
necessitating such action. When possible, the principal shall summon the student to the office where the
student may be taken into custody.

c. If possible, the parents, guardian, or representative of the student shall be notified by the principal or
designee when the student is taken into custody by law enforcement officers or as quickly as possible
thereafter.

5. Students with Disabilities and Local Law Enforcement

a. School administrators and staff members shall not discriminate on the basis of disabilities. When
decisions are made with regard to involving law enforcement officers at a school or at school events,
school administrators and staff members making such decisions shall do so without regard to whether the
particular student or students involved have disabilities.

b. When law enforcement officials are contacted by school officials regarding a student with disabilities, or
law enforcement officials interview or take a student with disabilities into custody, the school's
administration will immediately notify members of the student's individual education program team and
recommend that the team meet as soon as possible to consider the student's circumstances in light of
his/her special education needs.

Education Records and Law Enforcement

24 P.S., 13-1317.2 states the following: “A student’s Parental Registration Statement, disciplinary record, and Individual
Incident Records shall be available for inspection to the student and his parent, guardian, or other persons having control
or charge of the student, school officials and to state and local law enforcement officials provided by law. Permission of
parents or guardians is not required for transfer of the student's disciplinary record to another school entity in which a
student seeks enrollment or is enrolled. A school must transmit a certified copy of a student’s disciplinary record to the
school entity to which the student has transferred within ten (10) days from receipt of such a request to supply it.

School District’s Right to Search

The Catasauqua High School recognizes the need for safe in-school storage of books, clothing, school materials, and
other personal property and may provide lockers for such storage. The Board of Education reserves the right to authorize
its employees to inspect a student’s locker at any time for the purpose of determining whether the locker is being
improperly used for the storage of contraband, a substance or object the possession of which is illegal, or any material
which poses a hazard to the safety and good order of the school and its occupants (CASD Policy No. 226 LOCKER
SEARCHES).

School lockers, desks, roadways, and parking areas are the property of the school district. The use of such school
property by students is a matter of privilege and not a matter of right. The reasonable expectation of privacy that students
enjoy does not extend to lockers, desks, or vehicles parked or driven on school property. The school district expressly
reserves the right to search lockers, desks, and vehicles on school property at any time when deemed necessary or
reasonable for the protection of the health, safety, welfare, and maintenance of discipline in the classroom, school
building, and on school grounds. This may include random, blanket, periodic, or sweeping searches and may include the
use of animals or mechanical means in an effort to detect the presence of illegal substances, weapons, or other prohibited
articles or materials. Random, blanket, periodic, or sweeping searches of all lockers will be conducted without regard to
any individual suspicion.

All Catasauqua Area School District students who are going to participate in any type of school-sponsored trip must sign a
trip permission/consent form to allow a search of the personal belongings they are taking on the trip.

The parent/guardian of all Catasauqua Area School District students who are going to participate in any type of
school-sponsored trip must also sign a trip permission/consent form to allow a search of the personal belongings their
child is taking on the trip.

Students found in possession of illegal substances, weapons, or other prohibited articles or materials in their desks,
lockers, vehicles, and/or on their person shall be subject to discipline in accordance with the policies, rules, and
regulations of the school district and shall further be subject to any fines, penalties, and/or legal action as may be provided
by state and federal laws or regulations. Such materials may be used as evidence against the student in the disciplinary
proceedings.
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In the event that there is reasonable suspicion that the safety of the student, other students, faculty, or staff of Catasauqua
High School is in jeopardy or a criminal act is in progress, a search of the student and his/her personal property is
permitted by an administrator in the presence of another adult Catasauqua Area School District Employee. Any student
refusing to comply with a constitutionally-permitted search will be subject to discipline to the same extent as if the search
had been conducted and found persuasive evidence that the student committed the infraction or criminal act reasonably
suspected as the basis for the search.

Disciplinary Structure — Levels of Misconduct

Important Note: Disciplinary responses to all incidents/infractions are the minimum and can therefore be increased
and/or changed at the discretion of school administration. Extenuating circumstances and/or repetition of the same or
similar infraction impact the severity of the consequences.

DISCIPLINARY STRUCTURE - LEVELS OF MISCONDUCT

Description: Behavior on the part of the student that impedes ordinary classroom procedures or interferes
with the orderly operation of the school.

Examples: Dress Code Violations. Misconduct in the: classroom, café, and hall. Minor Insubordination. Late
to School or Class. Pass Violations. Bus Misconduct. Public Displays of Affection. Parking Violation.

LEVEL 1 | Procedure: Immediate intervention by staff. Administrative Investigation. Referral to administration for
appropriate disciplinary action. Documentation of the offense and disciplinary consequence.

Potential Response: Verbal reprimand. Teacher writing assignment. Teacher assigned after-school
detention. 1 Hour After School Detention. Parent Contact. Parent/Student Conference. Withdrawal of
privileges.

Description: Behavior in which the frequency, intensity, or seriousness tends to disrupt the learning
environment of the school.

Examples: Chronic level 1 misconduct. Defiant insubordination. COVID Safety Violation. Disrespect.

Profanity. Cheating. Cell Phone Violation. Computer Violation. Cutting Detention. Cutting Class. Truancy.
Impersonating a parent or forging notes. Leaving a classroom without permission. Cutting Saturday

LEVEL 2 : .

Detention. Cutting ISAP.

Procedure: Same as #1 Above, parent notification by phone, email, or mail.

Potential Response: Writing assignment. 1 hour After School Detention. 2 hour Saturday Detention. 1 to 3

day ISAP or Flexible Suspension. Possible referral to Local Law Enforcement. Possible Mental Health

Referral.

DISCIPLINARY STRUCTURE - LEVELS OF MISCONDUCT CONTINUED

Description: Behavior directed against persons or property which may result in the serious endangerment of
the health or safety of others in the school. Or, Behavioral acts that result in violence to another's person or
property or that pose a direct threat to the safety of others in the school.

Examples: Chronic level 1, 2 & 3 misconduct. Verbal Altercations. Minor Altercations. Physical Aggression.
Fighting, Disorderly Conduct. Bullying. Harassment. Vandalism. Stealing/Theft. Serious Misconduct.
Unauthorized videotaping/audio recording. Possession/use of tobacco/THC vape devices, drugs, alcohol,
prescription medication, or related paraphernalia. Distribution of drugs & alcohol. Extortion. Bomb Threat or
False Alarm. Possession/use/transfer of dangerous weapons. Assault or Battery. Arson. Major Vandalism.
Procedure: Same as #1 Above, parent notification by phone, email, or mail.

Potential Response: Removal from class. 1-5 days ISAP. Flexible Suspension. Student/Parent conference. 4
to 10 OSS. Referral to Local Law Enforcement. SAP Referral. Assignment to an Alternative Educational
Placement or Possible Expulsion from School.

LEVEL 3

Weapons / Dangerous Items Policy

Any student found to be in possession of or harboring an item which could be defined or thought to be dangerous or
threatening to him/herself or other students, on school grounds, at school-sponsored activities, or on school buses, will
immediately be suspended from school for ten days and referred to either the District Magistrate or the Pennsylvania
State Police. A detailed report will also be sent to the Superintendent.

Expulsion proceedings shall also be initiated through the Superintendent of Schools. Once the expulsion process is
initiated, the student may be excluded from school until the disposition of the hearing.

Those items would include all knives, firearms, fireworks, smoke or stink bombs, chains, or other devices which are
potential items of violence, certain rings, pipes or tubes, look-alike firearms and weapons (toy guns, knives), and any item
which could or would be a threat to the students, himself or school community.
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Act 26 of the PA School Code, Section 1317.2, “Possession of Weapons" states that “a school district or AVTS shall
expel for a period of not less than one (1) year, any student who is determined to have brought a weapon onto school
property, any school-sponsored activity, or any conveyance providing transportation to a school or school-sponsored
activity.” Weapons shall include but are not limited to, any knife, cutting instrument, nunchaku, firearm, shotgun, rifle, and
any other tool, instrument, or implement capable of inflicting serious bodily injury.

Drug Awareness

The Board recognizes that the misuse of drugs is a serious problem with legal, physical, and social implications for the
whole school community. As an educational institution, the school strives to prevent drug abuse. The School Board
prohibits the use, possession, or distribution of any drug during school hours, on school property, and at any
school-sponsored event.

To protect the privacy and safety of all students, no more than one student is permitted in each bathroom stall at
any time. Anyone suspected of vaping or using any other prohibited substances may be searched for suspected
devices or substances. Consequences for violations may include but are not limited to, In-school suspension,
Out of school suspension, and/or a Citation to appear in court upon the first infraction.

School Policy on Tobacco Products
In compliance with ACT 128 of 2000 and pursuant to the authority of the district to develop, post and implement policy
(CASD Policy No. 222) to regulate tobacco use, it shall be the policy of the district that:

1) Students are not permitted to possess or use tobacco products in any school district building, school bus, other
school vehicles, or on any school property owned by, leased by, or under the control of the district and all
school-sponsored activities, or any activity when students are representing the school district. Electronic
cigarettes, "e-cigarettes,” “hookah pens,” and or battery-operated devices that allow the user to inhale a vapor that
is produced from cartridges filled with nicotine, flavor, and other chemicals as an alternative to traditional
cigarettes and tobacco cessation tools will be strictly prohibited. Additionally, any look-alike tobacco products are
also strictly prohibited.

2) All persons, including students, employees, and visitors, are prohibited from using tobacco in any form in school
buildings, in school vehicles, and on all school property.

3) Violation of the policy shall be punishable by a civil fine plus costs. Additional student discipline may be
administered as defined within each school’s student handbook.

4) Notification of this policy shall be made to all employees, students, parents, and community members by
publishing it in the student handbooks of the district through posted signs and other efficient means.

Drug and Alcohol Policy

The Catasauqua Area School District Board of Education, administration, and staff believe in the individual value and
potential of each member of the school community. We recognize that chemical abuse and dependency impair the ability
of individuals to develop their full potential. We also recognize that problems created by chemical abuse and dependency
have an adverse effect on the ability of all members of the school community to achieve personal and district goals. Our
policy is based on the belief that chemical dependency is a life-threatening illness that affects individuals in all areas of
their lives. It is our belief that chemical dependency is a treatable illness.

The Catasauqua Area School District has as its purpose the education of the students within the district according to the
standards set down by the Commonwealth of Pennsylvania. Our primary concern is for the well-being of the students.
However, we also have a responsibility to comply with state law. Therefore, our policy is one of extending student
assistance services to students while complying with the state laws for the protection of all students and staff.

1) Any student apprehended for selling or transmitting a controlled substance to any student in the Catasauqua Area
School District shall be immediately suspended, and the parents notified.

2) A recommendation to the superintendent to convene a formal hearing with the Board of Education or a committee
so designated by the Board members for the purpose of hearing a student disciplinary matter. A result of this
formal hearing may be permanent expulsion from the Catasauqua Area School District.

3) Allincidents will be reported to the appropriate civil authorities, and full prosecution by the school district will follow
as permitted by law.

4) Those students expelled for dealing in the trafficking of a controlled substance will be reconsidered for admission
based on the decision of the Board of Education.

For the purposes of this policy, the following definitions shall apply:

1. Assessment - An evaluation with recommendations made by a professional drug and alcohol counselor from a
local agency; assessment may be done at the agency or at the school.
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DRUG & ALCOHOL POLICY SHEET

Situation: The student is referred to SAP by a student, family member, or community member.
Immediate Action: SAP review referral for appropriate action.

Investigation: As deemed appropriate by SAP

Parent Notification: Yes/No Notification of SAP concerns if warranted.

Police Involvement: No

Disposition of Substance: Not Applicable

Student Support Strategy: Available SAP interventions if appropriate.

Disciplinary Action: Not Applicable

Situation: A student contacts a staff member about personal substance use and asks for help.
Immediate Action: The student is informed of available services. SAP referral.

Investigation: Search of person, locker & possessions if there is reasonable suspicion.
Parent Notification: Yes/No Notification of SAP concerns if warranted.

Police Involvement: No

Disposition of Substance: Not Applicable

Student Support Strategy: Available SAP interventions if appropriate.

Disciplinary Action: Not Applicable

Situation: Student has a medical emergency that may be related to substance abuse, or the student is suspected of being under the
influence of alcohol, other mood-altering substance, or health-endangering compound.

Immediate Action: Confiscation of Substance. All standard health & emergency procedures will be followed and treated as a medical
emergency if warranted. Parent expense if transported to a medical facility. A signed release for discovered medical information pertinent
to the incident is to be requested. Referral to SAP.

Investigation: Search of person, locker & possessions.

Parent Notification: Yes

Police Involvement: Yes, if there is reasonable suspicion of substance abuse.

Disposition of Substance: Confiscated substances will be provided to police for analysis to aid in identification. A signed release for
discovered information is requested in written form.

Disciplinary Action: 1st Offense: 4-10 day OSS, Possible AEP. 2nd Offense: 10-day OSS, Possible AEP. Required D&A assessment by
licensed agency before readmission to school. Completion of a treatment program through therapeutic discharge, determined by
treatment professionals. Failure to comply results in a pre-expulsion hearing.

Situation: Student possesses/uses a prescription or patent medication.

Immediate Action: Confiscation of substance. Same as #3 above.

Investigation: Search of person, locker & possessions.

Parent Notification: Yes

Police Involvement: No

Disposition of Substance: Same as #3 above.

Student Support Strategy: Available SAP interventions if appropriate.

Disciplinary Action: 1st Offense: Detention, Saturday Detention, ISAP, OSS or AEP. 2nd Offense: 4-10 day OSS, possible AEP. If
determined to be related to substance abuse, the student is subject to OSS &/or AEP.

Situation: Student possesses, uses, or is under the influence of alcohol, other mood-altering substance, health endangering compound,
or "look-alike" substance, or in possession of suspected paraphernalia at school or school-sponsored activity.

Immediate Action: Confiscation of substance. Same as #3 above.

Investigation: Search of person, locker & possessions.

Parent Notification: Yes

Police Involvement: Yes

Disposition of Substance: Same as #3 above.

Student Support Strategy: Available SAP interventions if appropriate.

Disciplinary Action: Informal Hearing. 1st Offense: 4-10 day OSS, Possible AEP. 2nd Offense: 10-day OSS, Possible AEP. Required
D&A assessment by licensed agency before readmission to school. Completion of a treatment program through therapeutic discharge,
determined by treatment professionals. Failure to comply results in a pre-expulsion hearing.

Situation: Student distributes alcohol, prescription or patent medication, other mood-altering substances, nutritional supplements,
vitamins, health-endangering compounds, or "look-alike" substances in school or school-sponsored activity.

Immediate Action: Same as #3 Above

Investigation: Search of person, locker & possessions.

Parent Notification: Yes

Police Involvement: Yes

Disposition of Substance: Same as #3 above.

Student Support Strategy: Available SAP interventions if appropriate.

Disciplinary Action: Informal Hearing. 10 day OSS &/or AEP. Required D&A assessment by licensed agency before readmission to
school. Completion of a treatment program through therapeutic discharge, determined by treatment professionals. Failure to comply
results in a pre-expulsion hearing.
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1. Confiscation - The seizure of any drug/alcohol or mood-altering substance by school employees.

Cooperative Behavior - The willingness of a student to work with staff and school personnel in a reasonable and
helpful manner, complying with requests and recommendations of the staff and school personnel.

3. Distributing - Delivering, selling, passing, sharing, or giving any alcohol, drug, or mood-altering substance, as
defined by this policy, from one person to another or to aid therein.

4. Drug/Alcohol and Mood-Altering Substance — Any alcohol or malt beverage and drug listed in the Controlled
Substance Drug, Device and Cosmetic Act (1972 P.L. 233, No. 64), or the Comprehensive Drug Abuse
Prevention and Control Act (P.L 91-513), or PA Drug Device and Cosmetic Act (Act 1971), as a controlled
substance, chemically abused substance or medication for which a prescription is required under law and/or any
substance which is intended to alter mood. Examples include but are not limited to, beer, wine, liquor, marijuana,
hashish, chemical solvents, glue, “look-alike” substances, any other health endangering compound, and any
capsule or pill not registered with the school nurse annotated within the student’s health record and then given in
accordance with the school district’s policy for the administration of medication to students in school. This includes
“over the counter” medication such as Tylenol, Midol, vitamins, cough syrup, etc.

5. Drug Paraphernalia — Any utensil or item which, in the school’s reasonable judgment, is commonly associated
with the use of drugs, alcohol, or mood-altering substances. Examples include but are not limited to, roach clips,
pipes, and bowls.

6. Possession — The act of holding on one’s person or among one’s possessions, or under one’s control, without any
attempt to distribute alcohol, drug, or mood-altering substance, as defined by this policy.

7. School Property — Includes buildings, facilities, and grounds on the school campus, any facility used for a school
function, school bus stop, school parking areas, and routes traveled to and from school by any means.

8. SAP Team — A multi-disciplinary team (MDT) composed of school personnel (teachers, administrators, nurse, and
counselors) which is trained to understand and work on the issues of adolescent chemical use, abuse, death,
suicide, and pregnancy. The team will be involved in the identification and referral process of students, thus
providing student assistance services.

9. Uncooperative Behavior — Resistance or refusal, either verbal, physical, or passive, on the part of the student to
comply with reasonable requests or recommendations of school personnel. Defiance, assault, deceit, and flight
shall constitute examples of uncooperative behavior. Uncooperative behavior shall also include the refusal to
comply with the recommendations of licensed drug and alcohol facilities.

Any staff member who observes students displaying bizarre/unusual behavior patterns or suspecting students of using a
controlled substance as defined by the Controlled Substance, Drug, Device, and Cosmetic Act of the Commonwealth of
Pennsylvania and/or the Liquor Code of the Commonwealth of Pennsylvania will notify the proper school personnel as
designated by the building principal. Subsequent actions and services provided by the SAP team shall constitute “helping”
services to these students. Student assistance services in the middle school and elementary buildings shall be provided
through a process established by the building principal.

Any student involved in illegally selling, passing, or transmitting controlled substances to others are subject to the
following procedures and actions:

1. Immediate suspension and parent notification.

2. A recommendation to the superintendent to convene a formal hearing with the Board of Education or a committee
so designated by the Board members for the purpose of hearing a student disciplinary matter. A result of this
formal hearing may be permanent expulsion from the Catasauqua Area School District.

3. Allincidents will be reported to the appropriate civil authorities, and full prosecution by the school district will follow
as permitted by law.

4. Those students expelled for dealing in the trafficking of a controlled substance will be reconsidered for admission
based on the decision of the Board of Education.

DISCIPLINARY CONSEQUENCES

Afternoon Detention: Students assigned to afternoon detention by the administration will serve detention from 2:35 p.m.
to 3:10 p.m., depending on the length of the assigned detention. Transportation is provided to established bus drop-off
locations on Tuesdays, Wednesdays, and Thursdays at 3:10 p.m. All pupils will be given 24 hours notice in order to make
any necessary transportation arrangements.

Teacher Detention: Teachers are permitted to assign morning or afternoon detention. The detention will be served in the

assigned teacher’s classroom. All pupils will be given 24 hours notice in order to make any necessary transportation
arrangements. Failure to attend teacher detention will result in a discipline referral and is considered cut detention.
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Detention Rules and Regulations: Students are required to bring their coats, books, and other classroom materials and
report on time to the detention room. Students must bring schoolwork to do while in detention. Students without
appropriate work will be dismissed from the detention room, which will result in further disciplinary action. Students will not
be permitted to go to their locker once they arrive for detention. Students will not be permitted to sleep, eat food, chew
gum, talk or listen to or utilize electronic devices. Students are not permltted to loiter within the school bU|Id|ng at the
conclusion of detention.

detention on the day thez return to school

Detention Cuts/Late

Occurrence Consequence

45t _ ond Reassigned the missed ASD and 1 additional 1 hour
ASD.

31— gt Assigned 1 Saturday Detention

7" & > 1 day ISAP & student/parent conference

Saturday Detention

The purpose of Saturday Detention is to deter negative behavior within the school environment and to prevent a student
from missing valuable class time during the school week. The administration reserves the right to assign Saturday
Detention at any time, depending on the severity of the infraction. Written notification will be provided to the
parent/guardian. Saturday detention is served from 8:00 AM - 10:00 AM. Students who are late to Saturday detention will
be given one day of ISAP the day they return to school.

Process
1. Report to the rotunda by 7:55am. Students will be escorted to the cafeteria.
2. A bathroom break occurs from 9:00am to 9:05am, during which time you may consume a snack and drink if you
brought one with you.
3. Students are dismissed at 10:00am.
4. Students are responsible for getting transportation to and from CHS. NO DISTRICT TRANSPORTATION WILL
BE PROVIDED.
5. Students will be notified on the Friday prior to the detention if it is cancelled due to snow.
Expectations
1. Be ontime. The entrance doors will be locked at 8:00 AM.
2. Be responsible and come prepared with work to keep you engaged during the entire 2 hours of detention. Teacher
assigned work must be completed first.
Remain silent unless addressed by the teacher.
No sleeping or resting your head on the desk/table.
No communication with other students verbally, non-verbally, or in writing.
No profanity or obscene gestures.
No iPads, cell phones, or other electronic devices are permitted.
You may not utilize the bathroom except for specified times.
Attendance Information
1. A student who fails to attend their assigned Saturday detention or arrives after 8:00 AM will automatically be
placed in ISAP the following school day unless medical documentation is provided.
2. Your work schedule is not considered a valid excuse for failing to attend your Saturday detention.
3. Saturday detention students are ineligible to participate in any school-related function or activity on the day of the
assigned Saturday detention.
Consequences for cut Saturday detention and/or failure to comply
1. 1st-3rd = 1 day In School Academic Program (ISAP).
2. 4th - 5th = 2 days In School Academic Program (ISAP).
3. 6th > =3 days In School Academic Program (ISAP).

NGO AW

32



Cut Saturday Detentions Consequences

1st - 3rd 1 day ISAP
4th & 5th 2 days ISAP
6th & > 3 days ISAP

Exclusions from School (Disciplinary)

The board of school directors shall define and publish the types of offenses that would lead to exclusion from school.
Exclusions affecting certain exceptional students shall be governed by 22 PA Code §§13.62 and 341.91 (relating to the
right to education and disciplinary exclusion of certain handicapped students from special education placement).

Types of Offenses that Lead to Possible Exclusion from School:

Personal Conduct: such as, but not limited to, class misconduct, cutting classes, leaving school property without
permission, disrupting normal school programs, disorderly conduct, etc.

Conduct toward other people: such as, but not limited to, fighting, disrespect, abusive language, insubordination,
unauthorized demonstrations, class disruption, threats, etc.

Conduct toward property: such as, but not limited to, arson, vandalism of school, personal property, etc.
Conduct toward public law: such as, but not limited to, arson, bomb scares, improper use of automotive vehicles,
possession of a weapon as defined by Act 26 of 1995. etc.

Exclusions in the form of Suspension or Expulsion

1. Suspensions may be issued by the principal or assistant principal in charge of the public school.

2. No student shall be suspended until the student has been informed of the reason for the suspension, given an
opportunity to respond, and the parent/guardian has received verbal and/or written notification. Prior notice of the
intended suspension need not be given when it is clear that the health, safety, or welfare of the school community
is threatened.

3. The parents and the superintendent of the district shall be notified immediately in writing when a student is
suspended.

4. When the suspension exceeds 3 school days, the student and parent shall be given the opportunity for an
informal hearing.

5. Suspensions may not be made to run consecutively beyond the 10 school day period.

6. Students shall have the responsibility to make up exams and work missed while being disciplined by suspension
and shall be permitted to complete these assignments within guidelines established by the board of school
directors. It is the responsibility of the student and his or her parents to inquire from the student’s teachers about
the work that must be completed and to complete the work within the prescribed period of time. All school work
requiring the assistance of a teacher will be made up during the school day as the schedule permits. Students
should make every effort to keep up with their class assignments while on suspension. It is not the school's
responsibility to send assignments to the home. The student should contact a member of his/her class to obtain
assignments.

7. Refer to Student Discipline Structure for disciplinary actions available to deal with unacceptable behavior.
Expulsion is exclusion from school by the board of education for a period exceeding 10 school days and may be
permanent expulsion from the school rolls. All expulsions require a formal hearing. During the period prior to the
hearing and decision of the board of school directors in an expulsion case, the student shall be placed in his
normal class except as set forth in the following paragraph. If it is determined after an informal hearing that a
student’s presence in his normal class would constitute a threat to the health, safety, morals, or welfare of others
and it is not possible to hold a formal hearing within the period of a suspension, the student may be excluded from
school for more than 10 school days, if the formal hearing is not unreasonably delayed. Any student so excluded
shall be provided with alternative education that may include home study.

Students who are less than 18 years of age are still subject to the compulsory school attendance law even though
expelled, and they must be provided an education.

1. The initial responsibility for providing the required education rests with the student’s parents or guardian, through
placement in another school, through tutorial or correspondence study, or through another educational program
approved by the district’s superintendent.

2. If the parents or guardians are unable to provide for the required education, they must, within 30 days, submit to
the school district written evidence stating that fact. The district now has the responsibility to make some
provisions for the student’s education. If 30 days pass without the district receiving satisfactory evidence that the

33



required education is being provided to the student, it must re-contact the parent, and pending the parents’ or
guardian’s provision of such education, the district must make some provision for the student’s education,
proceed under paragraph 3 or do both.

3. If the approved educational program is not complied with, the school district may take action in accordance with
Chapter 63 of the Juvenile Act (42 PA. C.S. §§6301-6308) to ensure that the child will receive a proper education.

In-School Academic Program (ISAP)

Placement criteria are for those students who are in violation of the rules and regulations adopted by the Catasauqua
Area School District Board of Education and for those students who create a substantial disruption in the educational
environment and/or jeopardize student safety. Students with IEPs and 504s will continue to receive services in
accordance with their specially designed instruction in their IEP and 504. The decision to place a student in the ISAP
room shall be made by the Catasauqua High School administration.

Guidelines

1. The parent/guardian shall be notified by telephone with follow-up communication in writing.

2. The number of days/blocks a student is placed in ISAP will depend on the infraction.

3. A student who has been placed in the ISAP room for a full day may not participate in any school activity until
the ISAP placement has ended the following school day.

4., Students assigned to ISAP multiple times for repeated infractions, such as class cutting or missing Saturday
detention, will be evaluated by the assistant to the principal and disciplined appropriately.

5. A student who does not report to the ISAP room or leaves the room without permission will automatically be
suspended from school until a parent/guardian conference is held. Upon reinstatement, the student will be
expected to complete the remaining ISAP time.

6. Any disruption, misbehavior, or willful destruction of property while in the ISAP room will result in an immediate
out-of-school suspension until a parent/guardian conference is held. All original time assigned in the ISAP room
must be completed. In the case of property damage, restitution must be made unless stated otherwise by the
Catasauqua High School administration.

Conditions of Time and Place

ISAP will run on the same schedule as a regular school day. Students will remain in ISAP throughout the school day,
including Rough Rider block and assemblies. Students will eat Lunch A (11:20 am -11:50 am). They will be escorted to
the lunchroom if they need to purchase their lunch and then escorted back to the ISAP room to eat.

Operating Procedures
The student will:

1. Report immediately to the main office and then be escorted to the ISAP room upon arrival at school.

2. Remain in the room for the entire ISAP period. Permission to use the lavatory and to see the nurse will be on a
restricted basis and under teacher supervision. Counselors and mental health workers may meet with the
students during the day.

Stay abreast of all studies and make up any missed tests.

Bring sufficient and necessary supplies, textbooks, or other appropriate materials.

Refrain from sleeping and eating (except lunch) in the ISAP room.

Complete all assignments.

oohAw®

Failure to comply with the above-listed operating procedures may result in increased time in ISAP or OSS.

Flexible Suspensions
Flexible suspensions are a combination of out-of-school suspensions and ISAP. They will be assigned by the
administration when necessary.

Disciplinary Hearings

Education is a statutory right, and students must be afforded all appropriate elements of due process if they are to be
excluded from school. In a case involving a possible expulsion, the student is entitled to a formal hearing, which is a
fundamental element of due process.

Out-of-School Suspensions of 3 days or less

Unless an emergency situation exists before a suspension can take place, a student must receive notice of the
suspension, including the reason for the suspension, and be afforded the opportunity to respond. Parents/guardians will
receive verbal notification of the suspension prior to the implementation of the suspension. The student and parents must
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receive written notice of the reason(s) and consequence(s) for the suspension. Students shall have the responsibility to
make up exams, and work missed while being disciplined by suspension and shall be permitted to complete these
assignments within guidelines established by the board of school directors (PDE Regulations — 22 Pa. Code § 12.6(b) (1)
(vi). Students should make every effort to keep up with their class assignments while on suspension. It is not the school's
responsibility to send assignments to the home.

It is the responsibility of the suspended student and his/her parent/guardian to inquire from his/her teachers and pick up
any assignments that will be given during the dates of suspension.

e Students who have requested work during a one, two, or three-day suspension are expected to have the
assignments completed on the return date from suspension. Requested but incomplete or un-submitted work will
be graded accordingly.

e Students who have not requested work during a one, two, or three-day suspension will have three days from the
re-entry date of suspension to complete all assignments given during the course of his/her suspension. All
assignments are expected to be submitted on the fourth day from the return of suspension. Incomplete or
un-submitted work will be graded accordingly.

e Any test, quiz, project, report, or lab assigned prior to the initial day of suspension, with a due date during the
assigned suspension, is required to be submitted on the date of re-entry from suspension.

e Any test, quiz, project, report, or lab assigned prior to the initial day of suspension, with a due date after the
assigned suspension is complete, is expected to be submitted on the original due date.

e ltis the student’s responsibility to inquire from his/her teacher about any test, quiz, project, report, or lab assigned
or completed during the suspension. The teacher and student will determine the length of time to be provided for
completion of the assignment, not to exceed the number of days the student was on suspension.

e Any test, quiz, project, report, lab, or assignment requiring the use of specific school-related technology, software,
or programs while the student is serving a suspension of four or more days is required to make the appropriate
arrangements and complete the assignment within three days of returning to school.

Out-of-School Suspension of 4 to 10 days

Unless an emergency situation exists before a suspension can take place, a student must receive notice of the
suspension, including the reason for the suspension, and be afforded the opportunity to respond. Parents/guardians will
receive verbal notification of the suspension prior to the implementation of the suspension. The student and parents must
receive written notice of the reason(s) and consequence(s) for the suspension. School authorities must also offer to hold
an informal hearing within the first five days of the suspension to discuss the situation and allow the student to show why
the suspension should not take place. At the informal hearing, the student has:

* THE RIGHT to question any witnesses present at the hearing.

* THE RIGHT to speak and produce witnesses.

IMPORTANT - Unless school authorities offer to hold the informal hearing within the first five days of the suspension, the
student has the right to return to school on the sixth day.

Students shall have the responsibility to make up exams, and work missed while being disciplined by suspension and
shall be permitted to complete these assignments within guidelines established by the board of school directors (PDE
Regulations — 22 Pa. Code § 12.6(b) (1) (vi). Students should make every effort to keep up with their class assignments
while on suspension. It is not the school's responsibility to send assignments to the home.

e ltis the responsibility of the assistant principal to request work from each of the student’s teachers and have the
assignments available for parent/guardian pick-up by the end of the second school day of the suspension.

e Teacher requested work unavailable at the time of parent/guardian pick-up due to teacher absence will be
collected upon the absent teacher’s return to school and be available by the end of the second day of the
teacher’s return. The parent/guardian will be notified by the Main Office when the work is available.

e Teacher requested work unavailable at the time of parent/guardian pick-up for reasons other than teacher
absence will be provided by that teacher and made available to the parent/guardian as soon as possible by that
teacher. Parent/Guardian notification will be completed by that teacher.

e All assignments made available and picked up are due on the return date of the suspension. Incomplete work
will be graded accordingly; no future work requests will be made.

e Suspended students of four or more days whose assignments are made available, however, not picked up by a
parent/guardian are responsible for acquiring the assignments from the Main Office on the date of re-entry and
will have three school days, regardless of the length of the suspension, to complete all work assignments. All
assignments are expected to be submitted on the fourth day from the return of suspension. Incomplete or
un-submitted work will be graded accordingly. No work requests will be made for future suspensions.

e Any test, quiz, project, report, or lab assigned prior to the initial day of suspension, with a due date during the
assigned suspension, is required to be submitted on the date of re-entry from suspension.

e Any test, quiz, project, report, or lab assigned prior to the initial day of suspension, with a due date after the
assigned suspension is complete, is expected to be submitted on the original due date.
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e ltis the student’s responsibility to inquire from his/her teacher about any test, quiz, project, report, or lab assigned
or completed during the suspension. The teacher and student will determine the length of time to be provided for
completion of the assignment, not to exceed the number of days the student was on suspension.

e Any test, quiz, project, report, lab, or assignment requiring the use of specific school-related technology, software,
or programs while the student is serving a suspension of four or more days is required to make the appropriate
arrangements and complete the assignment within three days of returning to school.

Expulsion (Exclusion from school of more than 10 days)
An exclusion from school in excess of ten days is considered an “expulsion.” Prior to an expulsion, parents must receive,
by certified mail, written notification of the proposed expulsion and the reasons for it. Unless it is determined at the
informal hearing that an emergency exists, the student has a right to return to his or her normal class until a formal
hearing is held, usually within the first ten days of the exclusion. Regarding the formal hearing, the student and the
parents have the following rights:
e THE RIGHT to have the case heard by the School Board or a Board Committee and to have the decision made by
a majority vote of the entire Board.
e THE RIGHT to have sufficient notice of the time and place of the hearing.
e THE RIGHT to have the hearing held in private or in public. (The hearing will be private unless the parent
requests that it be public.)
e THE RIGHT to be represented by counsel.
e THE RIGHT to be presented with the names of any witnesses and copies of the witnesses’ statements or
affidavits.
e THE RIGHT to request the attendance of withesses who have made formal statements against the student and to
question such witnesses.
e THE RIGHT to testify and to present witnesses.
e THE RIGHT to have a record of the hearing kept, to obtain, at the student's or parents' own expense, a copy of
the record.
e THE RIGHT to appeal an adverse decision to court within a certain time period. If the student is under the age of
17, he or she must be provided an education, even if expelled from school. Parents have the duty to make
reasonable efforts to find another educational placement for the student. If they cannot do so within 30 days,
school authorities must be notified in writing. School authorities then have the duty to make arrangements to
ensure the student's education continues.

Use of Reasonable Force
Reasonable force may be used by teachers and school authorities under any of the following circumstances:
1) To quell a disturbance;
2) To obtain possession of weapons or other dangerous objects;
3) For the purpose of self-defense; and
4) For the protection of persons or property

DISCIPLINE OFFENSES / INFRACTIONS

Fighting / Physical Aggression

Physical aggression will at all times be prohibited in all Catasauqua Area School District buildings, school vehicles and on
school property. School authorities have the right to file a citation for summary offenses and a responsibility to notify Local
Law Enforcement for criminal offenses when the nature of the physical aggression has the potential to result in a charge
of; Assault (18 Pa.C.S. § Section 2701), Disorderly Conduct (18 Pa.C.S. § Section 5503), Harassment (18 Pa.C.S.

§ Section 2709), or other appropriate charge or charges with the local magistrate’s office (Up to a $300.00 fine), in
addition to the imposed school consequences. All students, no matter what the circumstances, shall make every effort to
avoid physical aggression. Verbal harassment is not an excuse to initiate physical contact. Instead, students should seek
help from school faculty.

Assault

A student is guilty of assault when during the attack of one person on another, an offender uses a weapon or displays it in
a threatening manner, or the incident results in an obvious severe or aggravated bodily injury involving apparent broken
bones, loss of teeth, possible internal injury, severe lacerations, or loss of consciousness.

Disorderly Conduct

A student is guilty of disorderly conduct if, with intent to cause public inconvenience, annoyance or alarm, or recklessly
creating a risk thereof, he/she: 1) Engages in fighting or threatening, or in violent or tumultuous behavior; 2) Makes
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unreasonable noise; 3) Uses obscene language, or makes an obscene gesture; or 4) Creates a hazardous or physically
offensive condition by any act which serves no legitimate purpose of the actor.

Harassment

A student is guilty of harassment when, with the intent to harass, annoy or alarm another, the person:
e Strikes, shoves, kicks, or otherwise subjects the other person to physical contact or attempts or threatens to do

the same;

e Follows the other person in or about a public place or places;

Engages in a course of conduct or repeatedly commits acts that serve no legitimate purpose;

e Communicates to or about such other persons any lewd, lascivious, threatening or obscene words, language,
drawings or caricatures;

e Communicates repeatedly in an anonymous manner;

e Communicates repeatedly at extremely inconvenient hours.

Bullying / Cyberbullying

The Catasauqua Area School District Board of Education is committed to providing a safe, positive learning environment
for district students. The Board recognizes that bullying creates an atmosphere of fear and intimidation, detracts from the
safe environment necessary for student learning, and may lead to more serious violence. Therefore, Board Policy #251,
adopted December 4, 2008, prohibits all forms of bullying by district students.

The Board encourages students who have been bullied and students who have witnessed another student being bullied
or have reason to believe that another student has been bullied, to promptly report such incidents to the building principal.
All district employees who have witnessed a student being bullied or have reason to believe that a student has been
bullied shall promptly report such incidents to the building principal. In the absence of the building principal, the reports
shall be made to the assistant principal or other person in charge of the building, who shall then forward the reports to the
principal as soon as possible and take any actions necessary in the meantime.

The Board directs that complaints of bullying shall be investigated promptly, and corrective action shall be taken when
allegations are verified. Confidentiality of all parties shall be maintained, consistent with the district’s legal and
investigative obligations. No reprisals or retaliation shall occur as a result of good-faith reports of bullying.

Each student shall be responsible to respect the rights of others and to ensure an atmosphere free from bullying.

By law (SC § 1303.1-A), “Bullying” shall mean an intentional electronic, written, verbal, or physical act or series of acts:

1. Directed at another student or students;
2. Which occurs in a school setting or outside the school setting; Is severe, persistent, or pervasive; and
3. Has the effect of doing any of the following;
i) Substantially interfering with a student’s education;
i) Creating a threatening environment; or
iii) Substantially disrupting the orderly operation of the school; and “school setting” shall mean in the school,
on school grounds, in school vehicles, at a designated bus stop or at any activity sponsored, supervised
or sanctioned by the school.
A student who violates this policy shall be subject to appropriate disciplinary action consistent with the Code of Student
Conduct, which may include: Counseling within the school, parental conference, loss of school privileges, transfer to
another school building, classroom or school bus, exclusion from school-sponsored activities, detention, suspension,
expulsion, counseling/therapy outside of school, referral to law enforcement officials.

Catasauqua Area School District Bullying Policy

Minor Altercation

A minor altercation is an incident which involves a single offender who commits a minor violent act against another
individual, and the other individual does not respond, and the incident does not elevate to a more severe type of incident
such as a fight or assault (e.g., “Student A” strikes “Student B” resulting in little injury and the “Student B” does not
retaliate.)

Verbal Altercation

A verbal altercation is an incident which involves one or several offenders who engage in verbal communication in which
abusive, profane, obscene, or threatening comments are made toward one or more than one.
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Misconduct / Inappropriate Behavior
Student behavior which is wrongful, improper, or violates school rules with an intentional purpose or by obstinate
indifference to the consequences of one's acts.

Profanity / Obscene Language or Gestures

Students are prohibited from using obscene language. Obscene language, which is directed towards school employees
and students, is unacceptable and will result in disciplinary action. Students are prohibited from being defiant and/or
disruptive, which causes a concern for the well-being of the school employees and/or students. Such behavior is
unacceptable and will result in disciplinary action. Students who use obscene language and are defiant/disruptive may be
subject to charges of Disorderly Conduct Disorderly Conduct (18 Pa.C.S. § Section 5503) or other appropriate charges or
charges with the local magistrate’s office (Up to a $300.00 fine).

Insubordination
Disobedient or argumentative regarding reasonable requests from an adult in authority (administrators, teachers, and all
staff: teaching assistants, bus drivers, food service workers, custodians, office workers, etc.)

Disrespect

Unjustifiable and knowing refusal to comply with reasonable school rules or with reasonable instructions of school
authorities. This could include but is not limited to, any act that intentionally disrupts the orderly conduct of a school
function or any behavior that substantially disrupts the orderly learning environment. Socially unacceptable words or
actions directed toward another individual(s) includes mumbling remarks under a student's breath.

Cell Phone Violations

Students are prohibited, during the school day, from using or displaying cell phones, portable speakers, smart watches, or
any other electronic communication device while on school property. At the conclusion of the school day, 2:35 p.m., cell
phones are permitted. Portable speakers are prohibited from being used on school grounds or buses. Portable speakers
will follow the same consequences as cell phone violations. Additionally, one earbud may be used in the hallways and
bathrooms during class transitions. Earbuds may not be used in the cafeteria during lunch. These devices need to be
secured and may not be visible in the said areas.

Students who violate this policy will be subject to the following disciplinary action:
e 1st Offense: 1 Saturday Detention, confiscation of the device, and cell phone returned to the parent/guardian.
e 2nd Offense: 2 Saturday Detention, confiscation of the device, and cell phone returned to the parent/guardian.
e 3" Offense: 1 day of ISAP and parent conference before readmission to school; confiscation of the device and cell
phone returned to the parent/guardian.
e 4" & Subsequent Offenses: 3 days ISAP and parent conference before readmission to school; confiscation of the
device and cell phone returned to the parent/guardian.
e Refusal to hand over a prohibited device when asked by staff will result in one to three days of ISAP for defiant
insubordination.
Important: Parents or guardians will not be permitted to return the cell phone to their child during the school day.

Theft/Stealing

Students are prohibited from stealing or attempting to steal school or private property and/or from knowingly being in
possession of stolen property. Students caught stealing or attempting to steal will be subject to disciplinary action.
Restitution for items stolen will be at administrative discretion.

Unauthorized Video and Audio Recording
In an effort to protect both students and CASD employees and provide a safe environment for the exchange of thoughts
and ideas:

The Catasauqua Area School District prohibits unauthorized videotaping/recording of any kind. Any person found in
violation of the above will receive the most severe consequence.

Video Surveillance

In order to keep the students of CHS safe and secure and to protect individuals and their property from harm, the school
and school buses have been equipped with a video camera surveillance system.
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Late to Class
Unless the student is in a class by the time the bell rings, he/she is considered late to class. Students who are late to
class without a valid pass will be subject to the following disciplinary action:

Occurrence Consequence

45t _ 4t Teacher assigned discipline

Referral to administration. 2-hour Saturday Detention.
Parent Notification.

1" &> 1-3 days of ISAP

5th _ 1oth

Pass Privileges and Restroom Use

e Students will be issued lavatory and pass privileges at the discretion of the classroom teacher. Each teacher will
monitor student use and deny a student restroom and/or pass privileges for 5 days for the first pass violation and
10 days for the second prior to referring the student to the assistant principal.

e Special/medical needs can be taken care of through the nurse’s office or if the nurse is not available through the
office.

e Students who abuse the use of their lavatory and/or pass privileges may have those privileges revoked for a
specified period of time and may be assigned detentions and/or suspensions.

e To protect the privacy and safety of all students, no more than one student is permitted in each bathroom stall at
any time.

e Anyone suspected of vaping, triggering a vape alarm, tampering with vape detectors, or using any other
prohibited substances may be searched for suspected devices or substances. Consequences for violations may
include but are not limited to, In-school suspension, Out of school suspension, and/or a Citation to appear in court
upon the first infraction.

Cheating/Plagiarism

Cheating and plagiarism will result in the failure of the evaluation or paper/project of the person cheating and of the
person voluntarily providing the information. A student who is found cheating on a test will receive a grade of “0” for that
test and will not be permitted to retake the test. The first offense will result in the student being assigned a Saturday
Detention. Subsequent offenses will result in ISAP.

Cutting Class

A student will be considered in violation of a class cut once they have missed 20 minutes of the period. There are two
types of class cuts: unsupervised and supervised.

Unsupervised includes: cutting class, lunch, assemblies, and any other school-sponsored activities during the school day.
Supervised class cuts result when the student is in the presence of a faculty or staff member; however, has manipulated
the circumstances in order to do so. For example, spending the period in the nurse’s office during a class in which you
have a test, quiz, or presentation in order to avoid the assignments. Getting a pass from a teacher, guidance, or the
athletic office with the intention of missing class.

Under both circumstances, the student will be denied academic credit or make-up for any assignments completed,
submitted, or due for that period. The first offense is one Saturday Detention; the second offense is two Saturday
Detentions; the third is 1 to 3 days of ISAP or AEP; subsequent offenses may result in a flexible suspension, a citation for
truancy, or a decision to terminate class credit.

Leaving the School Building/Grounds without Permission

Students may not leave school grounds for iliness or any other reason without proper permission. Violators will receive
disciplinary consequences for leaving the campus without permission. Student driving privileges and early dismissal
waivers may be suspended temporarily or permanently on the first offense. Referral to the District Justice for truancy or
unlawful absence may also result.

Public Displays of Affection
Regardless of age, caring for others and showing affection are important parts of life. However, overt public displays of
affection between two people that may cause discomfort or embarrassment to others are better expressed in private.
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Public displays of affection are not appropriate in a high school setting. While there is nothing wrong with a simple show of
affection, deep kissing and close physical contact in a public school is not acceptable behavior. Violators are subject to
disciplinary actions.

Vandalism / Destruction of School Property

Students should attempt to keep the campus, buildings, and furnishings clean at all times. Students who are apprehended
for defacing the building, grounds, or equipment or willfully destroying school property or the property of school district
employees in any way shall be immediately suspended from school for a period of up to (10) days. At the end of the
suspension period, the student, parents, and/or guardians will receive a bill for all damages. The student may be required
to clean up and/or help repair all damages caused by their action. In extreme cases or a repetitious offender, a request for
a hearing before the school board for expulsion and/or referral to law enforcement authorities may be initiated.

Unauthorized Consumption

Eating candy, food, and chewing gum and within the school building is allowed only in the cafeteria. Students are
prohibited from eating candy, food, and chewing gum, as well as drinking beverages in the classroom or other areas of the
school building.

Gang Activity
Gang activity is prohibited on or about school grounds, on school buses, or off school grounds at any school activity.
Students are prohibited from engaging in gang activity. A "gang" is any group of two or more persons whose purpose
includes the commission of illegal acts.
Students shall not engage in any gang activity on or about school grounds, on school buses, or off school grounds at any
school activity, including, but not limited to
1. Wearing, using, distributing, displaying, or selling any clothing, jewelry, emblem, badge, symbol, sign, or other
things that are evidence of membership or affiliation in any gang;
2. Committing any act or omission, or using any speech, either verbal or nonverbal (such as gestures or
handshakes) showing membership or affiliation in a gang and;
3. Using any speech or committing any act or omission in furtherance of the interests of any gang or gang activity,
including, but not limited to
a. Soliciting others for membership in any gangs
b. Requesting any person to pay protection or otherwise intimidating or threatening any person
c. Committing any other illegal act or other violation of School District policies
d. Inciting other students to act with physical violence upon any other person.

Hair Policy

Students have the right to govern the length or style of their hair, including facial hair. Any limitation of this right shall
include evidence that the length or style of hair causes a disruption of the educational process or constitutes a health or
safety hazard. Where the length or style of the hair presents a problem, some type(s) of restraining device should be
considered.

Teachers dealing with moving machinery may request that a student, either male or female, tie back his/her hair if his/her
hair is so long that it may create an obvious danger to the student’s health and safety.

Dress Code Policy

The Catasauqua Area School District believes the manner in which a student dress is one of many factors for establishing
a learning environment conducive to student learning and behavior. Our objective is for students to develop an
understanding of the importance of appropriate attire for school and the professional environment. The school has an
obligation to establish proper standards for appropriate attire among students. Under State guidelines, schools have the
right and responsibility to take action against improper dress, which is a: disruption to the educational environment, health
or safety hazard, obviously and blatantly indecent, displays students in a socially unacceptable manner, or is damaging to
the school. Ultimately the school-established standards for appropriate student attire and personal grooming are the
responsibility of each student and his or her parents/guardians. We require compliance with the following expectations for
student-appropriate school attire.

Teachers may also request that a student not wear baggy clothing around moving machinery and laboratory setups for
obvious reasons of health and safety. Students may be required to wear certain types of clothing while participating in
wellness fitness classes, shops, laboratory classes, extracurricular activities, or other situations where special attire may
be required to ensure the health or safety of the student.
e Teachers dealing with the movement of heavy material or equipment may request that students wear leather
footwear that covers the top of the foot for obvious reasons for the health and safety of students.
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Students will wear safety glasses as per state regulations while in any shop/lab of the school district for obvious

reasons for the health and safety of students.

Students will wear safety glasses while engaged in any classroom activity deemed hazardous by the teacher in
charge. Such classes shall include but are not limited to chemistry, physics, biology, general science, shop or
tech-ed, art classes, and other classes as the need arises.

Consequences for Dress Code Policy Violations

15t Offense and Subsequent Offenses: Students will not be admitted to class until a parent or guardian has
reported to the high school and has provided their child with clothing that meets the established policy.

2" Offense: 1% Offense consequence plus 1 after school detention

3 Offense: 1% Offense consequence plus 2 after school detentions

4™ Offense: 1% Offense consequence plus 1 Saturday Detention.

5t & Subsequent Offenses: 1% Offense consequence plus 1 — 3 days of ISAP.

BOTTOMS

e Jeans, Khakis, Capris, Athletic Pants, Sweat
Pants.

e Shorts, Dresses, or Skirts. (Length must come to e Shorts, Dresses, or Skirts that easily reveal
the top of the knee). d ts or buttocks

e All Pants, Capris, Shorts, and Skirts must be gn ergarlr:?erls or bu .d hort
worn on or just below the natural waistline. * agging Fants (exposes underwear, shorts,

e No undergarments, shorts, or bare skin may be or ba_re skm). .

AN ’ e Clothing with Studs or Gaudy Accessories.
exposed or visible.

e Athletic style shorts may be worn during Wellness
Fitness class.

TOPS
YES NO

e Long/Short Sleeve Crewneck e Necklines lower than a straight line from the

e Long /Short Sleeve V-Neck (A crewneck T-Shirt is top of the underarm across to the opposite
required if the V-Neck shirt exposes cleavage). underarm. (Unless a t-shirt is worn

e Long or Short Sleeve Polo Style or Button Down underneath). No exposure of the breast or
with all but the top button fastened. (A crew neck cleavage area is permitted.
t-shirt is required if you choose to have more than | e Shirts that do not extend past the top of the
one button unfastened). pants. (If you raise your arms to shoulder

e Long or Short Sleeve Sweater. level and the stomach area shows, the top is

e Long or Short Sleeve Sweatshirt. unacceptable).

e Hooded Sweatshirts (hood must remain down) e Sleeveless, Halter, Strapless, Sheer, Mesh,
Important_Note: Upon the 3 student violation for Modified Sleeve Shirts, Cold Shoulder Tops,
having the hood up on the head, that student will and Tank Tops of the Tailored or Cut Off
no longer be permitted to wear a hooded Variety.
sweatshirt for the duration of the school year. e Clothing that advertises: Alcohol, Drugs,

e Athletic style tops may be worn during Wellness Obscene, Immoral, and/or Sexually
Fitness class. Suggestive Messages.

FOOTWEAR
e Sneakers, Shoes, Clogs, Sandals | e Bare feet, Bedroom Slippers, Cleats
HEAD / Accessories
YES NO

e Sweatbands, Bandanas, Hats, Hoods, or
other Head Coverings not dictated by
religious beliefs or directed by a doctor for
medical purposes.

e Wrist/ankle/neck bands with spikes, heavy or
thick neck chains, waist or wallet chains, and
accessories with inappropriate messages.

e Ponytail holders, Headbands (that pull hair away
from the face).

e A single earbud may be used at CHS during
hallway transitions.
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Freedom of Expression

1.

Students have the right to express themselves unless such expression materially and substantially interferes with
the educational process, threatens immediate harm to the welfare of the school or community, encourages
unlawful activity, or interferes with another individual’s rights. (Assemblies, group meetings, and announcements
to be held or to take place during school hours or on school property must have proper clearance through the
school authorities.)

Students who are authorized to use school communications facilities shall do so in accordance with regulations as
determined by the building principal.

a. Students have the responsibility to obey laws governing libel and obscenity and to be aware of the full
meaning of their expression.

Students have the responsibility to be aware of the feelings and opinions of others and to give others a fair
opportunity to express their views.

Identification of the individual student or at least one responsible person in a student group may be required on
any posted or distributed materials.

a. All materials to be posted must have the name of the student or students group, including the name of at
least one person of the group that can be contacted immediately.

b. All material to be posted must be signed by the proper school authority, namely the principal or his
designated official.

School officials may require students to submit for prior approval a copy of all materials to be displayed, posted, or
distributed on school property.
Bulletin boards shall conform with the following:

a. School authorities may restrict the use of certain bulletin boards.

b. Bulletin board space shall be provided for the use of students and student organizations.

c. School officials may require that notices or other communications be officially dated before posting and
that such materials be removed after a prescribed reasonable time to assure full access to the bulletin
boards.

School newspapers and publications shall conform with the following:

a. Students have a right and are free as editors of other newspapers to report the news and to editorialize
within the provisions in paragraphs d and e.

b. School officials shall supervise student newspapers published with school equipment, remove obscene or
libelous material, and edit other material that would cause a substantial disruption or interference with the
educational process.

c. School officials may not censor or restrict material simply because it is critical of the school or its
administration.

d. Prior approval procedures regarding copy for school newspapers shall identify the individual to whom the
material is to be submitted.

e. Students who are not members of the newspaper staff shall have access to its pages. Students that are
not staff members of newspapers or other publications have the right to turn in material to sponsors,
advisors, or other school authorities. This does not guarantee the publication of any material.

The wearing of buttons, badges, or armbands shall be permitted as another form of expression within the
restrictions listed in section #1 above.

School officials may set forth the time and place of distribution of materials so that distribution would not materially
or substantially interfere with the requirements of appropriate discipline in the operation of the school. Any
material to be handed out or distributed must be cleared through the proper authority of that school. Material must
be turned in for approval at least three (3) school days prior to anticipated distribution. The material must bear the
name of the sponsoring organization and at least one individual that can be contacted immediately. Students will
not be permitted to miss any classes to distribute materials. Persons given permission to distribute material in a
school building or on school grounds will be accorded the same protection accorded to any student in the
Catasauqua Area School District.

a. A proper time and place set for distribution is one which would give the students the opportunity to reach
fellow students. The School Board authorizes the Superintendent to set forth requirements for the
distribution of materials in the various schools. This shall include the time of distribution and place of
distribution. Any printed matter or petitions to be circulated or distributed in any school of the Catasauqua
Area school district must bear the name of the sponsoring organization and the name, address, and
phone number of one individual that can be contacted concerning the authenticity of the material.

b. The place of such activity may be restricted to permit the normal flow of traffic within the school and at
exterior doors.
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10. School officials should adopt and publish guidelines for student use of school facilities and equipment. Student
organizations or groups fall under the Class A Section of the adopted school policy concerning the use of
facilities.

11. The constitutional right of freedom of speech guarantees the freedom of public school students to publish
materials on their own.

a. The school has no responsibility to assist students or to provide facilities for the publishing of such
materials.

b. The students themselves have sole responsibility for any statements published.

c. Approval procedures must be followed prior to the distribution or display of materials on school property.

Flag Salute and Pledge of Allegiance
It is the responsibility of every citizen to show proper respect for his/her country and its flag.
1. Students may decline to recite the Pledge of Allegiance and may refrain from saluting the Flag on the basis of
personal belief or religious convictions.
2. Students who choose to refrain from such participation will not cause a distraction to classmates who do wish to
participate and will respectfully stand and remain silent while the pledge is spoken.

Student Lockers

For the 2023-2024 school year, lockers will be available for students who request a locker. Due to block scheduling,
students are taking fewer classes and requiring fewer items to carry during the school day. Most CHS students do not
need a locker for their items/books because their backpack is sufficient enough. Therefore, lockers will be available only
for those who request to use a locker. If you would like to request a locker please contact Mrs. Carol Chrones at

choronesc@cattysd.org to request a locker.

Backpacks and Purses

Backpacks are allowed at Catasauqua High School. They can be used for transporting textbooks, P.E. clothes, and
iPads. All backpacks must be free from enhancements or writing that advertise, glorify, or support the offensive, lewd,
vulgar, obscene, or profane language, images or gestures, gangs, illegal activities, tobacco, sex, alcohol, illegal drugs, or
violence. Tote bags, oversized purses, duffel bags, and other bags are not permitted throughout the school day.
Catasauqua Area School District assumes no liability for the theft, loss, or damage of personal property kept in a student’s
backpack.

Identification Cards

Student ID cards will be issued to all students at the beginning of the school year and are to be carried at all times while in
school. Lost or damaged cards may be replaced at the student’s cost. Attempts to transfer or use another’s card are
prohibited. ID cards may be used for identification purposes to be admitted to an SAT Test. ID cards will also function as
the student's library card.

Textbooks and Equipment

Textbooks are the property of Catasauqua High School. The student is totally responsible for the same numbered book
which was issued to him/her and must pay for its loss or damage. A lost book is to be reported to the teacher, so a
replacement can be issued immediately. No student will be allowed to participate in commencement practice until all
obligations are met. Students with outstanding obligations will not be permitted to participate in any school
activity until their obligation is settled. Specifically, but not limited to, Homecoming Dance, Spirit Week activities,
Prom, Pep Rally, etc. No diplomas will be granted. The same rule applies to all other school property, including band
equipment, library books, athletic equipment, etc.

Financial Obligations

Parents should be aware that they are responsible for any financial obligations incurred by their child in school. This
includes lost books, lost iPads, lost calculators or classroom materials, lost or unreturned sports equipment, damage to
property, etc. Please be aware that failure to account for financial obligations will result in your child being unable to
participate in athletic or extracurricular activities, school-related functions (dances, prom). All obligations can be handled
by contacting the Catasauqua High School Main Office.

Head Injuries/Concussions

After the school has received an official diagnosis of a concussion, the school nurse, counselor, or administrator will
provide the concussion protocol information to the parent/guardian of the injured student. The school counselor or
administrator will also contact the student’s teachers, notifying them of the injury.

The following items must be obtained from the parent/guardian:
e Written doctor’'s documentation with a diagnosis and completed physician’s checklist
e Consent to share information with the treating doctor if education accommodations are being requested
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e Head Injury Accommodation Waiver

If no physician orders are received, and the Head Injury Accommodation Waiver was not obtained the initial
accommodations will end after 14 calendar days. Once the physician's orders are received, the school counselor will
communicate additional accommodations to the student’s teachers. Catasauqua High School will honor the
physician-recommended accommodations for up to 45 calendar days from the receiving of the documentation. At the end
of the 45 calendar days, CHS will need the physician to review the Head Injury Accommodation Waiver and submit
documentation the student's accommodations need to continue beyond a period of 45 days.

Transportation/Bus Rules and Regulations

The CASD bus drivers have been assigned the responsibility of ensuring the safe transportation of our students. Since
students are under the full authority of the school while on the bus, all school regulations are in force during all bus trips.
In an effort to assist and support the bus driver, students, coaches, and chaperones must:

Ride only on the assigned bus.

Remain in their seats until the destination has been reached and the bus is stopped.

Sit in assigned seats if the driver finds such a procedure necessary.

Face forward at all times while the bus is in motion.

Avoid all unnecessary conversations with the driver.

Talk only in a low conversational voice with a seat partner; loud talking or calling to persons in other portions of
the bus is absolutely forbidden.

7. Use civil language at all times—obscene and vulgar language is absolutely forbidden.

8. Refrain from the use of tobacco products on the bus.
9
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. Keep the bus clean and free from litter at all times.
0. Refrain from marring the bus in any way. Any person willfully damaging a bus will be held responsible for the
vandalism.
11. Keep hands, head, and feet inside the bus at all times.
12. Leave the bus only at their assigned stop.
13. Obey and respect the orders of the bus driver.
14. Respect the rights and property of other bus students.
15. Eating or drinking of beverages on the bus is generally prohibited, but on longer trips, may be allowed with the
permission of the bus driver.
16. Not throw any object from the bus.

Infractions involving school bus regulations may lead to removal of bus transportation privileges and disciplinary action by
school administration. All buses are equipped with video cameras and signs that declare the following: NOTICE: This
Bus Is Equipped With A Video / Audio Monitoring System. Please see the following consequences if a discipline
infraction would occur.

a. FEirst Discipline Infraction: 1 after-school detention

b. Second Discipline Infraction: 2 after-school detentions

c. Third Discipline Infraction: Extended Detention 1 Saturday School

d. Fourth (or more) Discipline Infraction: 1- 3 Days of ISAP

Transportation/Bus Accidents Parent Notice

The purpose of this notice is to inform you of insurance regulations and procedures in the event that your child or children
are involved in a school bus accident. In the Commonwealth of Pennsylvania, insurance regulations are established under
no-fault provisions. Therefore, in the event of an accident, you will be required to contact your individual automobile
insurance agent or carrier and submit a claim. This will include accidents in which the school bus and another vehicle are
involved or just the school bus itself is involved. There are no options to file a claim directly with the Catasauqua Area
School District. Your insurance agent or carrier is required to file a claim against the correct individuals on the basis of the
claim which you submit. If you have questions concerning the no-fault provisions of the law as it pertains to school bus
accidents, please contact your insurance carrier.
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Cafeteria Procedures (Lunch)

e Lunch will be served during the 3rd block; Lunch A, B, and C have a time duration of 30 minutes.

e Students are to report to the cafeteria at the beginning of their scheduled lunch period.

e Students will line up inside the cafeteria in a single file for the food service lines for all lunch periods.

e Students observed “cutting the line” will be sent immediately to the rear of the line. Under no circumstances will
any student or group of students be given preferential treatment in this regard unless an emergency situation
exists and it is permitted by the building administration.

e Each student is issued a “Pin Number,” allowing them to access their account. Pre-payments can be placed on
the computerized cash register. Students should not share their pin number or enter the pin number of another
student.

e During lunch, quiet conversation will be permitted. Boisterousness, loudness, or throwing things will not be
tolerated, and appropriate disciplinary action will be taken.

e Students will not be excused from the cafeteria in mass. The permission for an excuse from the cafeteria shall be
at the discretion of a staff member in charge.

e The staff member in charge will ensure that dismissal at the correct time is made only after papers and refuse

have been removed from the floor and placed in the proper receptacles.

Students returning to class from the cafeteria are expected to be on time to class.

Students are not allowed to deliver lunches to the teachers nor have food delivered to the school.

Students are not allowed to bring glass bottles into the school building before, during, or after school hours.

In all matters regarding the conduct during the cafeteria lunch hours, the assistant principal may be consulted.
Specific seating may be assigned to all students, and students may be assigned after-school detention or ISAP
lunch.

Cafeteria Procedures (Breakfast)
e Breakfast will be served from 7:20 - 7:35 AM.
Students are to report directly to the cafeteria
Students will line up inside the cafeteria in single file for the food service lines
Breakfast procedures and behaviors are to follow the same as Cafeteria Procedures (Lunch)
Breakfast is a privilege, and any student not demonstrating capabilities of consistently following procedures will be
dismissed from the cafeteria. Chronic incidents during breakfast will result in losing the privilege of attending
breakfast.

Assembly Etiquette

Assembly is an important part of our school life. Our assemblies provide entertainment, guidance instruction, and an
opportunity to develop poise and confidence through participation in programs. There will be no regularly scheduled
assembly periods. Students and teachers are assigned sections in the auditorium for assemblies. Enter in a quiet and
orderly manner and keep conversation to a minimum. Immediate attention must be given to the person(s) in charge.

Assembly is a place for students to practice courtesy. Hand clapping is a way of showing appreciation. Crude forms of
noise-making, such as whistling or shouting, will not be tolerated. Students should conduct themselves in such a manner
so that they cast a positive reflection on their own reputations and that of the school.

All students must attend assemblies unless excused by the principal or assistant principal. Upon being called to an
assembly program via the intercom, the students should proceed to the auditorium/gymnasium directly without stopping at
their lockers or the lavatory. Upon entering the auditorium, the students should proceed to their designated homeroom
area. They will be assisted by faculty monitors.

Bathroom Procedures

Each student will receive a color-coded lavatory pass per marking period and will keep it in their iPad case. The teacher
will date, time, and initial a block on the pass each time the student uses the bathroom. The student will also sign out on
the classroom sign-out sheet and take the teacher's bathroom pass with them when they leave the classroom. Blue
passes are for the downstairs bathrooms, and pink passes are for the upstairs bathrooms. This procedure will allow the
CHS administration to conduct contact tracing should a student become ill. Failure to follow these procedures may result
in a pass violation, and the student may be subject to disciplinary action.

Dances Sponsored by the School

Dances, including the Homecoming Dancel and the Junior/Senior Prom, are held as social activities for high school
students and should be reserved for high school-aged students attending Catasauqua High School. With permission,
guests may also attend these events. However, guests twenty-one (21) years of age or older may not attend any
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school-sponsored dances, including the Winter Formal and the Junior/Senior Prom. The presence of persons of this age
may increase the risk of alcohol use and is not, in our view, socially appropriate.

Regulations pertaining to the conduct of school dances are the same as the regulations of any school activity, with
the following additions:

1. Students absent from school may not attend a dance scheduled on the same day of their absence unless
permission is granted by the principal, assistant principal, or designee.

2. Atall times, there must be adequate lighting during the course of the dance.

3. There must be an adequate number of chaperones, two of which must be faculty members.

4. Catasauqua High School dances are open to Catasauqua High School students and their guests who are under
the age of 21. Prior to the dance, students who plan to bring a guest must complete a “Guest Pass” form. The
form must be approved by the administration.

5. Organizations which sponsor dances must clean the area of all decorations and materials before leaving the
building, or they will be charged for school employees to do the cleaning.

6. For all school-sponsored dances (on or off the school premises), once students and guests have entered the
building for the dance, they may not be allowed to leave and return.

7. No student or guest will be permitted to enter a dance one hour after the designated start time.—For example, a
dance scheduled from 6:00 p.m. to 9:00 p.m. will close its doors at 7:00 p.m.

8. Students attending the dance are not permitted to wander around the building.

9. Dances are usually scheduled from 6:00 to 9:00 p.m. Exceptions to these times are made for the Junior/Senior Prom.

10. Dances will not be scheduled during weeknights when school will be in session on the following day.

11. Any exceptions to the above rules must receive administrative approval.

School Sponsored Field Trips

Trips are designed to enrich student understanding of their culture. Students may decline to attend a trip if it involves an
expenditure of money on the student’s part or if parents object to their attendance. If you decline, you will report to school
and report to the office at class time. Written permission slips by parents or guardians must be submitted by the student to
the teacher in charge prior to the trip date. Restricted students are those who are forbidden to attend a trip either because
of previous poor behavior on such trips or because of current academic or discipline problems. Students who attend such
trips, despite such notice, will be subject to severe discipline. Student absences from class due to attendance on such
trips are excused. However, the student is responsible to make up for all of the missed work from their classes.

All Catasauqua Area School District students who are going to participate in any type of school-sponsored trip must sign a
trip permission/consent form to allow a search of the personal belongings they are taking on the trip. The parent/guardian
of all Catasauqua Area School District students who are going to participate in any type of school-sponsored trip must
also sign a trip permission/consent form to allow a search of the personal belongings their child is taking on the trip.

In the spirit of protection of our students in accordance with state regulations and school district policy #139, all volunteers
are required to submit two clearances, namely a Pennsylvania State Criminal History Record Report and a Pennsylvania
Department of Public Welfare Report. While each of these clearances does require a $10.00 fee, the Catasauqua Area
School District will reimburse your costs upon submission of the clearances to the district office. A packet containing all
necessary forms and information can be picked up in the high school’'s main office.

Volunteer Clearance Guidelines

e In accordance with Policy #139, Volunteer Clearances, all persons volunteering to assist any School District
curricular or extracurricular program are required to obtain and submit two clearances to the School District
Administration. Reimbursement of the costs associated with the application for these clearances will be provided
by the Catasauqua Area School District.

e Clearances remain active as long as the individual volunteers at least once within each 1 year period, designated
by the original clearance date.

e Each school building shall develop a list of chaperones/volunteers on a yearly basis.

e Allfield trips or events shall include identified chaperones that are responsible for the supervision of children.
All of these individuals will be required to have valid clearances.

e Guest Presenters who have no direct supervision of children and are not alone with children are not required to
have valid clearances.

e The District “Request for a Field Trip” form shall be submitted for all field trips and include a list of all chaperones.

e “Volunteer Clearance” informational packets will be available in all school buildings and the District Office.

e The costs associated with each of the two clearances (ACT 34/ACT151) will be reimbursed to the individual by
the Catasauqua Area School District upon completion and submission of the reimbursement form.
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School Building Hours

Students are not allowed in the school building until 7:20 AM for breakfast only. Exceptions to this are students meeting
with a teacher or have prior written administrative permission to enter the building early or needing to enter early due to
inclement weather. Students are required to immediately exit the building after school. Only students involved in
after-school activities/functions or meetings with a teacher are allowed in the building beyond the normal school day.
Students are prohibited from loitering before, during, and after school. Students are required to be in their designated
areas before, during, and after school. Students who loiter will be subject to disciplinary action.

Visitation Policy
A visit by a friend or relative of a CHS student (other than a parent/guardian) or a student from another school is not
permitted.

Senior Waivers: Late Arrival & Early Dismissal

Permission to waive part of the school day is a privilege, not a right. The privilege of a student waiver will be considered
for seniors only and must have the written permission of the building administration and a parent/guardian. No
underclassmen applications will be considered. The waiver is considered for those seniors who seek involvement in
approved work-study, part-time “Early-Bird” college experiences, work release (at-will employment), and other special
early releases as determined appropriate by the building administration.

All seniors who wish to be considered for a waiver approval that requires reducing the standard student day must submit
their application, on the approved form, to the building administration. The application for early dismissal/late arrival is
available in the main office.

The senior waiver could be suspended, revoked, or denied at the administration's discretion. Some reasons would
include, but would not be limited to, continued behavioral violations, a violation of a Level 3 Offense, attendance issues, or
if a student owes an obligation.

Permission to Drive to School & Park on School Property

Permission to drive to school and park on school property is a privilege, not a right. The privilege of student driving will be
extended on a first come basis to all Seniors and then Juniors. Sophomores involved in an approved work-study program
or extracurricular/athletic activity (in season) will have the opportunity to apply after the senior and junior applications have
been processed, depending on the availability of parking spaces, as determined by the building administration.
Applications for permission to drive to school and park on school property are available in the main office.

Parking Permits
All students are required to register their motor vehicle with the main office within the first two weeks of school. Students
are prohibited from parking in handicapped and faculty parking zones. Students must park their vehicles in the designated
student parking rows. Students who violate the parking regulations will be subject to disciplinary action, including loss of
parking privileges. For all students parking their vehicles on school property, other than visitors on school business, the
following disciplinary actions will be assigned if a parking tag is not displayed from the rearview mirror of the vehicle:

e 1st violation — Administrative Warning

e 2nd violation — 1 After School Detention

e 3violation — 1 Saturday Detention

e 4th and Subsequent — Vehicle is towed at the owner's expense, 1 Saturday Detention and loss of parking and

driving privileges.

Important Note: Students who park on campus should be aware that the administration has the right to search any
vehicle without the permission or presence of the owner if reasonable suspicion exists that there may be contraband or
dangerous materials in the vehicle.

The school considers the granting of a waiver, driving, and parking privileges to be a major responsibility provided to a
student. Therefore, all rules are expected to be obeyed and will be strictly enforced for the benefit of all concerned. Failure
to maintain passing grades, chronic violations of school rules, or outstanding financial obligations will result in the
suspension of one or all of these privileges for a marking period, semester, or remainder of the school year.

Student parking permits could be suspended, revoked, or denied at the administration's discretion. Some reasons would
include, but would not be limited to, continued behavioral violations, a violation of a Level 3 Offense, attendance issues, or
if a student owes an obligation.
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Internet Policy

Students may access the Internet for purposes of legitimate educational research. Despite the

presence of a filtering mechanism, as required by the Children’s Internet Protection Act, content inappropriate and/or
unsuitable for student viewing and use may prove accessible. Students are prohibited from viewing or attempting to view
such content. The Catasauqua Area School District has established a comprehensive Acceptable Computer Use and
Internet Safety Policy (Appendix A) that defines student expectations and prohibited activities relative to accessing
network / Internet-connected devices. Failure to comply with established policy or specific instruction by school
administrative staff may result in disciplinary action that could include suspension of computer and Internet privileges for
the remainder of the school year.

Students are prohibited from connecting any personal electronic devices to the district data network without administrative
approval and proper supervision.

At Catasauqua Area School District, we use G Suite for Education. G Suite for Education is a set of education productivity
tools from Google - including Gmail, Calendar, Docs, Classroom, and more used by tens of millions of students and
teachers around the world. At Catasauqua Area School District, students will use their G Suite accounts to complete
assignments, communicate with their teachers, and learn 21st century digital citizenship skills. Your acceptance of this
student handbook serves as permission for Catasauqua Area School District to provide and manage a G Suite for
Education account for your child and for Google to collect, use, and disclose information about your child only for the
purposes described in the G Suite for Education Notice to Parents and Guardians (Appendix C). The district only
provides access to the G Suite components it feels will be valuable to the educational experience, and, as such, not all
services listed in the G Suite for Education Notice to Parents and Guardians will be offered to your child.
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STUDENT COMPUTER ACCEPTABLE USE POLICY

Responsibilities and Privileges

A. Purpose and Goals of District Provision of Internet Access

The Catasauqua Area School District (CASD) will provide access to the district network and Internet for students with their
parent’s or guardian’s consent to locate material to meet their educational and personal information needs. School library
media specialists and teachers will work together to help students develop the critical thinking skills necessary to
discriminate among information sources, identify information appropriate to their age and developmental levels, and to
evaluate and use information to meet educational goals that are consistent with the school district’s strategic plan and
standards.

CASD will also provide access to the district network and Internet for employees in order to fulfill the requirements of their
position(s) as well as an information resource.

Access to the district network and Internet through school resources is a privilege, not a right, and may be revoked for
anyone who uses these resources inappropriately, as determined by school district authorities.

B. Inappropriate Materials Warning

Due to the nature of the Internet as a global network connecting millions of computers around the world, inappropriate
materials, including pornography and obscenity, may be accessed through the Internet-connected district network. While
appropriate technological filtering mechanisms have been put in place to control access to content classified as obscene,
pornographic, or harmful to minors, CASD cannot completely block access to these resources because of the nature of
the technology that allows the Internet to operate. Accessing these and similar types of resources through the school
district network or transmitting such resources to school district networks from another site will be considered an
unacceptable use of school district resources and will result in the suspension of network, Internet, and computer
privileges and other disciplinary action as outlined in appropriate district policies, included in building handbooks and on
the CASD website, up to and including suspension and expulsion of students and termination of employees.

C. Education

The school district will ensure that all grade levels will receive age appropriate instruction on matters of safe Internet
conduct, including cyber-bullying awareness and response and proper interaction on social networking sites and chat
rooms. The school district will further inform all users regarding their individual responsibility to refrain from engaging in
unacceptable uses of the network and the consequences of their actions if they do so.

D. Monitoring

In an effort to maintain a safe computing environment, district staff will monitor the online activities of students to the
extent feasible. Such monitoring may include both direct examination of computers by teachers and other employees as
well as remote technological monitoring tools. District staff may also monitor the online activities of employees through
direct and remote means.

E. Technology Protection Measures

District Administration shall implement and maintain a technology protection measure that blocks or filters Internet access
from any school computer or the school district network to protect against access to visual depictions that are obscene,
child pornography, or harmful to minors, and any other inappropriate matter or materials harmful to minors. Adult
employees shall be afforded a means to access appropriate Internet sites which are otherwise blocked or filtered by the
technology protection measure upon request to the Technology Department. Instructional employees and District
administrators are authorized to permit student users to view appropriate Internet sites which are otherwise blocked or
filtered by the technology protection measure upon request to the Technology Department, so long as the employee or
administrator personally and directly monitors the student’s use of otherwise blocked or filtered sites to protect against
access to visual depictions that are obscene, child pornography, or harmful to minors, and so long as the employee or
administrator ensures that the blocking/filtering technology protection measure is reactivated before the end of the direct
monitoring.

F. Definitions
When used in this policy—
1. the term “user” includes both students and employees who are provided access to the district network and
Internet through school resources;
2. the term “obscene” shall have the same meaning as defined for that term in 18 U.S.C. § 1460;
3. the term “child pornography” shall have the same meaning as defined for that term in 18 U.S.C. § 2256;
4. the terms “sexual act” and “sexual contact” shall have the same meanings as defined for such terms in 18 U.S.C.
§2246;
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5. the term “harmful to minors” means any picture, image, graphic image file, or other visual depiction that—

a. taken as a whole and with respect to minors, appeals to a prurient interest in nudity, sex, or excretion;

b. depicts, describes, or represents, in a patently offensive way with respect to what is suitable for minors,
an actual or simulated sexual act or sexual contact, actual or simulated normal or perverted sexual acts,
or a lewd exhibition of the genitals; and

c. taken as a whole, lacks serious literary, artistic, political, or scientific value as to minors.

Authority

The Catasauqua Area School District reserves the right to determine which computer and network services will be
provided through school district resources. It reserves the right to view and monitor all applications provided through the
network, to log Internet use by users, review email, and to monitor file server space utilization by users, and the
information contained therein shall remain the property of the District and may be used as the District sees fit, including
serving as the basis for disciplinary action and referral to outside authorities. Users acknowledge NO expectation of
privacy in their use of the district network and computers. The school district reserves the right to revoke user privileges,
remove user accounts, and refer to legal authorities when violations of this and any other applicable district policies,
including those governing network use, email, copyright, security, and vandalism of district resources and equipment
occur. The District makes no warranties of any kind, whether expressed or implied, for the service it is providing and will
not be responsible for any damages a user suffers. This includes, without limitation, loss of, damage to, or unavailability of
data or other information, whether caused by the District's own negligence, a user’s errors or omissions, or otherwise. Use
of any information obtained via the Internet or the District network is at the user’s own risk. The District specifically denies
any responsibility for the accuracy or quality of information obtained through the Internet’s services. E-mail may only be
made available to students or other minors if the District provides for the safety and security of minors when using email,
such as by the use of the Gaggle system to filter potentially inappropriate emails to or from student accounts and to notify
District administrators of such filtered emails. The District will not be held liable for the receipt and/or transmission of
inappropriate content.

Procedures

Network accounts may be used only by the authorized user of the account for its authorized purpose. Accounts will be
made available according to a schedule developed by appropriate district authorities, given the capability of district
hardware. Accounts will be given out to only those individuals who meet the following requirements, and individuals
without a network account (e.g., certain elementary school students) may be given access to school computers, the
district network, or the Internet only if such persons meet the following requirements:

1. Have read the District Acceptable Computer Use/Internet Safety Policy and indicate their agreement with its
provisions by signing the signature page and returning it to the appropriate district authority. Student users must
also have their parent or guardian sign this signature page indicating the parent or guardian’s agreement with the
policy and their consent to allow the student to access and use the network.

2. Have participated in a district orientation which will include but not be limited to network access, use, acceptable
vs. unacceptable uses, network etiquette, and the consequences of abuse of privileges and responsibilities.

Prohibitions

The use of the District Network, Internet, or any school computers for illegal, inappropriate, unacceptable, or unethical

purposes is prohibited. The activities listed below are strictly prohibited by all users of the district network and school

computers. The Catasauqua Area School District reserves the right to determine if any activity not appearing in the list
below constitutes an acceptable or unacceptable use of the network. These prohibitions are in effect any time school
district resources are accessed in any way, whether in school or at another location, and whether connected directly to the
school district network or computers or indirectly through another Internet service provider.

Allowing another person to use an assigned account or password.

Use of the network to transmit material likely to be offensive or objectionable to recipients.

Use of the network to participate in inappropriate and/or objectionable news groups.

Use of the network to transmit hate mail, harassment, discriminatory remarks, and other antisocial

communications on the network.

e Use of the network to order or purchase in the name of the school district or in the name of any individual any type
of merchandise or service, unless expressly authorized to do so as part of the user’s employment duties. All
costs to the district or any individual incurred because of this type of violation will be the responsibility of the user.

e Use of the network to subscribe to any fee-based online/Internet service unless expressly authorized to do so as
part of the user’s employment duties. All costs to the district or any individual incurred because of this type of
violation or any other unauthorized charges or fees resulting from access to the network or the Internet will be the
responsibility of the user.

e Use of the network or school computers which results in any copyright violation.
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e The unauthorized installation, distribution, reproduction or use of software on district computers or servers.
Software may only be installed on district servers by the Technology Department. Software may only be installed
on district computers when expressly authorized by the Technology Department.

e Use of the network to intentionally obtain or modify files, passwords, or data belonging to other users or to
misrepresent other users on the network.

e Use of school technology or the network for fraudulent copying, communications, or modification of materials in
violation of local, state, or federal laws.

e Destruction, modification, abuse, or unauthorized access to district computer hardware, software, or files,
including loading, downloading, or use of unauthorized games, programs, files, or other electronic media.
Destruction of district computer hardware or software.

e Use of the network to participate in unauthorized Internet Relay chats or web based chat rooms (online real-time
conversations).

e Use of the network to facilitate unauthorized access, including all forms of “hacking”, or any other illegal or
unlawful activity.

e Use of the network for the unauthorized disclosure, use, or dissemination of personal identification information or
other personal or confidential information of others.

e Use of the network by any employee for instant messaging unless expressly authorized as part of the user’s
employment duties.

e Use of the network by any student for instant messaging unless such use is either (1) expressly authorized by an

administrator and directly monitored by an administrator or instructional employee or (2) provided for under a

student’s Individualized Education Program or Rehabilitation Act Section 504 Plan and directly or indirectly

monitored by an instructional employee. The term “indirect monitoring” includes intermittent direct monitoring
coupled with periodic review of usage logs to ensure appropriate usage.

Use of the network by a student for accessing non-school e-mail accounts.

Use of the network for commercial or for-profit purposes.

Use of equipment in any manner that would disrupt network use by others.

Malicious use of the network to develop programs that harass other users or infiltrate a computer or computing

system and/or damage the software components of a computer or computing system.

Use of the network to access or process pornographic or similar material.

e Use of the network by a minor to access visual depictions that are obscene, child pornography, or harmful to
minors.

e Use of the network by an adult to access visual depictions that are obscene, child pornography, or harmful to
minors unless necessary as part of the user’s employment duties, and no minors have access to the room in
which the visual depictions are viewed.

e Use of a computer that has been logged in under another user’s name, except where expressly authorized by the
Technology Department for young students without network accounts or other use of the network account or
password of another user.

Connection of personal electronic devices to the district data network is strictly prohibited unless explicit
authorization has been granted.

Consequences for Abuse of Responsibilities and Privileges

Any user of the network, who violates the prohibitions listed in Section 1V of this policy, engages in any other act
determined to be an unacceptable use of the network by school authorities, or violates any other district policy governing
the use of school resources or copyright law, will have his or her user privileges revoked and may face other disciplinary
procedures, up to and including suspension and expulsion of students and termination of employees. In addition, illegal
use of the network, intentional deletion or damage to files of data, destruction of hardware, copyright violations, or any
other activity involving the violation of local, state, or federal laws will be reported to the appropriate legal authorities for
prosecution.

51



EXTRACURRICULAR ACTIVITIES

Class and Student Council Officers

All officers (except for the incoming 9th grade) are elected in the spring. Ninth Grade officers are elected at the beginning
of the school year. Students interested in being a candidate for an office must sign up with their advisor and submit a
petition signed by 25 fellow classmates and two teacher written references. Eligible students’ names will be placed on a
paper ballot for all grade level students to vote on in their homeroom. All officers must maintain at least a 77 (C) average
at the end of each marking period to remain in office. Failure to maintain this average will cause removal from office and a
new election for the position within 2 weeks of the report cards being issued.

Each Class has the following officers: President, Vice-President, Secretary, Treasurer, and Historian.
Student Council and Class Officer elections will take place in September of the 2020-2021 School year.

The Student Council has the following officers: President, Vice-President, Secretary, Treasurer, and Student
Representative to the Board of Education.

Student Council

Student Council is open to students in grades 9 through 12. One representative per homeroom is appointed to keep the
homeroom up-to-date on all Council activities. The requirements for membership are a passing scholastic average, good
school conduct, and active participation in committee work. Student Council is responsible for the initiation and completion
of functions and projects that are beneficial to the student body, faculty, administration, and the community. This is
accomplished mainly through committee work. Each Student Council member is required to join a committee and attend
all committee meetings after school and general meetings, which are held either during or after school.

Activities Committee - Plans social and money-making events.

Community Interest Committee - concerned with involving students in community activities.

Policy Committee - Evaluates and makes recommendations on school policies.

Communications Committee - Responsible for improving student-faculty relations, publicizing Student Council events, and
publishing a newsletter.

Activiti | Clut

Band

The Band Program at Catasauqua High School is multi-faceted. The fall season involves the Marching Band. The
Marching Band prepares a field show that is performed at football games and marching band competitions/cavalcades.
During the fall season, the band usually practices twice per week (6 hours total). The marching season ends on
Thanksgiving Day if no special festival trips are planned. At the beginning of school, the Concert Band begins to prepare
for a Christmas Concert and a Spring Concert. The Concert Band rehearses during the school day. The performing
groups are open to any instrumentalist or anyone interested in playing an instrument. The percussion section is always in
need of players. Lehigh County Band is an extra activity open to select players and is made up of players from all the
schools in Lehigh County. Also, District, Regional, and State Bands are possibilities for top musicians who audition and
are selected.

Band Front

The Catasauqua High School Band Front performs as a part of the Catasauqua Rough Rider Marching Unit. The front is
made up of three main squads: Flags, rifles, and majorettes. Student captains are selected for each squad. No special
skills are required, but all participants must learn how to use a piece of equipment and march. The Band Front rehearses
the same amount of time that the band rehearses during the fall. In the spring, the Band Front begins light rehearsals after
school, and any new members are prepared for the selection process that takes place before the end of the school year
for the following fall.

Chorus

Chorus is open to all students who wish to participate. Voice selection is done by audition. The chorus meets 4 periods
per week during school time. Anyone not able to schedule may participate by coming to 2 rehearsals per week before or
after school. Choral activities include performances in Winter and Spring Concerts. Select members also participate in the
Lehigh County Chorus, that is made up of members from all schools in Lehigh County. Other activities include
participation in District, Regional, and State Chorus for those who audition and are selected.

Debate

The Debate Club meets from September through March as a member of the Lehigh Valley Interscholastic Debate
Association. Any member of the student body who has the desire for public speaking is invited to join the club. A debate
consists of a constructive argument supported by research and evidence. Each team consists of two to four people filling
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the roles of first speaker, second speaker, cross examiner, and rebuttalist. The number of teams entered for competition
depends on the size of the club. Recently, four teams have entered the competition.

The schedule for the year consists of four tournaments, two before Christmas on one topic and two after Christmas on
another topic. The tournaments are held at local high schools, and the debates take place in front of classes at the host
school, with teachers acting as judges. Following the four tournaments, each school chooses its best team to participate
in a semifinal tournament, leading to the final debate that is held in conjunction with a dinner that all debaters are invited
to attend in early March. Club members prepare for debates by researching the topic and preparing a speech. Points are
awarded at the tournament to determine a winner, and participants can earn awards that include certificates, letters, club
pins, and trophies.

Drama Club

The club is open to all students in grades 9-12 who wish to participate. Students may participate in improvisational acting
classes in the fall and are encouraged to join in backstage and technical areas of the theater. There is usually a fall/spring
production and a major musical in the spring. Field trips to Bucks County Playhouse and other local theaters are often
scheduled.

National Honor Society

National Honor Society is a branch of the national organization that recognizes students for their accomplishments in the
areas of scholarship, character, leadership, and service. Membership in the National Honor Society is both an honor and a
responsibility. Honor Society students live up to their motto, “Much is expected from those to whom much has been given.”
They give volunteer service to others in the school and the community at large. An induction ceremony for new members,
parents, and friends is held every year.

Membership is open to qualified juniors and seniors. Only those students who have attended CHS for the equivalent of
one semester may be considered for membership. While the academic criterion is important and considered first,
membership is not considered on the basis of grades alone. To be invited for membership consideration in the National
Honor Society, a student must have a cumulative grade point average (GPA) of 90.0 or above and be carrying a minimum
of six academic courses. The NHS advisor will notify eligible students at the beginning of each semester. Those students
interested in membership should request a Student Activity Information Form from the advisor and provide two letters of
recommendation to define the candidate’s leadership, service, and character. Specifics regarding the criteria for
leadership, service and character will accompany the Student Activity Information Form. All information collected by the
NHS advisor will be reviewed by the Faculty Council appointed by the high school principal. Acceptance of each
candidate will be by a majority vote of the Faculty Council.

Once inducted, all members are to maintain the standards by which they were selected. Members are expected to attend
meetings and complete a minimum of 36 service hours per academic year, with a minimum of 18 hours verified by the end
of each semester. If a member falls below the 90.0 GPA or does not serve the required number of service hours, a
warning letter will be sent, and the member will be placed on probationary status. If the deficit in grades or service is not
corrected by the end of the next marking period, the member will be removed from the Society. During the senior year, if
the 36 service hours are not verified before June 1, the member will be removed from the Society before graduation.

Each National Honor Society member is loaned an honorary white stole to be worn at graduation to denote their
membership in the organization. The National Honor Society also sponsors scholarships based on need and academic
achievement.

Scholastic Scrimmage

The Scholastic Scrimmage Team competes in a single elimination tournament televised by WLVT-TV Channel 39. The
contest requires quick responses to questions in science, math, history, English, and fine arts. All CHS students are
invited to try out; however, the ability to answer questions quickly and confidently is a definite plus. In addition to the
televised contests, the team competes in the National Knowledge Master Open contest in December and April. The
Knowledge Master is a computer contest testing basic knowledge in all curriculum areas.

The Brown and White School Newspaper

Four times per year, the newspaper staff produces The Brown and White, a pictorial and text presentation of the student’s
concerns, opinions, events, and activities. All students in grades nine through twelve are invited to become a member of
the newspaper staff. Needed are photographers, copy writers, proofreaders, artists, and layout workers. Newspaper staff
members work during and after school to make The Brown and White a true reflection of Catasauqua High School and its
students.
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Varsity “C” Club

Varsity “C” Club is an athletic organization in which athletes with 3 or more varsity letters are eligible to join. Members
must adhere to all PIAA rules and regulations and must maintain good school conduct. Some of the functions of the club
include collecting ads for the Thanksgiving Day football program, parking cars at football games, and promoting sports at
Catasauqua High School. The club meets regularly after school: Jackets are presented to all senior members.

Yearbook — Brunalba

Each year, the yearbook staff produces the Brunalba, a pictorial essay of that year’s events and activities. All students in
grades nine through twelve are invited to help in this major undertaking. Needed are photographers, copy writers,
proofreaders, artists, and layout workers. Yearbook staff members work year-round to make the Brunalba a record that
really captures the spirit of Catasauqua High School and its students.

ATHLETICS

Baseball (Spring)

The baseball program is composed of two teams, a varsity team, and a junior varsity team. The teams compete in the
spring season. Practice officially starts in the beginning of March, and the season continues into May. Both teams play
non-league and Colonial League games. Playoff games in the league, district, and states could add to the length of the
varsity season. The purpose of the junior varsity team is to gain baseball knowledge and experience and to learn the
fundamentals of the sport. All students with an interest in baseball are welcome to participate. A voluntary off-season
conditioning and intramural program may be available.

Basketball Boys and Girls (Winter)

The boy's basketball program is composed of three teams, a varsity team, a junior varsity team, and a junior high team.
The girl’s basketball program is composed of three teams, a varsity team, a junior varsity team, and a middle school team.
The teams compete in the winter season. Practice officially begins in the middle of November, and the season continues
into February. All of the teams play non-league and Colonial League games. Playoff games in the league, district, and
states could add to the length of the varsity season. The purpose of the junior varsity and junior high teams is to gain
knowledge and experience and to learn the fundamentals of the sport. All students with an interest in basketball are
welcome to participate. A voluntary off-season conditioning and intramural program may be available.

Cheerleading (Football, Basketball & Wrestling)

The football cheerleading program is composed of teams for three teams, a varsity team, a junior varsity team, and a
middle school team. The purpose of the cheerleading teams is to show enthusiasm, pep, and school spirit for the teams
they cheer for. The football cheerleading practice officially begins in the summer and continues into late November. The
cheerleaders may also enter a minimal number of competitions during the fall sports season.

Cross County Boys and Girls (Fall)

The cross country program is composed of a separate varsity team for both boys and girls. The teams compete in the fall
season. Practice officially starts in the middle of August, and the season continues into October. League, District, and
PIAA State Meets could add to the length of the season. All male and female students with an interest in cross country
are welcome to participate. A voluntary off-season conditioning and intramural program may be available.

Field Hockey (Fall)

The field hockey program is composed of three teams, a varsity team, a junior varsity team, and a junior high team. The
teams compete in the fall season. Practice officially starts in the middle of August, and the season continues into late
October. All three teams play non-league and Colonial League games. Playoff games in the league, district, and states
could add to the length of the varsity season. The purpose of the junior varsity and middle school teams is to gain
knowledge and experience and to learn the fundamentals of the sport. All students with an interest in field hockey are
welcome to participate. A voluntary off-season conditioning and intramural program may be available.

Football (Fall)

The football program is composed of three teams, a varsity team, a junior varsity team, and a middle school team. The
teams compete in the fall season. Practice officially starts in the middle of August, and the season continues into
November. All three teams play non-league and Colonial League games. Playoff games in the league, district, and states
could add to the length of the varsity season. The purpose of the junior varsity and middle school teams is to gain
knowledge and experience and to learn the fundamentals of the sport. All students with an interest in football are
welcome to participate. A voluntary off-season conditioning and intramural program may be available.
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Soccer Boys and Girls (Fall)

The boy's soccer program and the girl's soccer program are both composed of two teams, a varsity team and a junior
varsity team. The teams compete in the fall season. Practice officially starts in the middle of August, and the season
continues into late October. Both teams play non-league and Colonial League games. Playoff games in the league,
district, and states could add to the length of the varsity season. The purpose of the junior varsity team is to gain
knowledge and experience and to learn the fundamentals of the sport. All students with an interest in soccer are welcome
to participate. A voluntary off-season conditioning and intramural program may be available.

Softball (Spring)

The softball program is composed of two teams, a varsity team and a junior high team. The teams compete in the spring
season. Practice officially starts in the beginning of March, and the season continues into May. Both teams play
non-league and Colonial League games. Playoff games in the league, district, and states could add to the length of the
varsity season. The purpose of the junior high team is to gain baseball knowledge and experience and to learn the
fundamentals of the sport. All students with an interest in softball are welcome to participate. A voluntary off-season
conditioning and intramural program may be available.

Track and Field Boys and Girls (Spring)

The track and field program is composed of a separate varsity team for both boys and girls. The teams compete in the
spring season. Practice officially starts in the beginning of March, and the season continues into May. League, District,
and PIAA State Meets could add to the length of the season. All male and female students with an interest in track and
field are welcome to participate. A voluntary off-season conditioning and intramural program may be available.

Volleyball Girls (Fall)

The girls’ volleyball program is composed of two teams, a varsity team, and a junior varsity team. The teams compete in
the fall season. Practice officially starts in the middle of August and continues into late October.

Both teams play all non-league matches. (The Colonial League does not recognize girls’ volleyball as a league sport.)
District and PIAA playoff matches could add to the length of the varsity season. The purpose of the junior varsity is to gain
knowledge and experience and to learn the fundamentals of the sport. All students with an interest in girls’ volleyball are
welcome to participate. A voluntary off-season conditioning and intramural program may be available.

Wrestling (Winter)

The wrestling program is composed of three teams, a varsity team, a junior varsity team, and a junior high team. The
teams compete in the winter season. Practice officially begins in the middle of November, and the season continues into
February. All the teams wrestle non-league and Colonial League opponents and compete in various tournaments
throughout the season. District and PIAA playoff tournaments could add to the length of the varsity, junior varsity, and
middle school season. The purpose of the junior varsity and junior high teams is to gain knowledge and experience and
to learn the fundamentals of the sport. All students with an interest in wrestling are welcome to participate. A voluntary
off-season conditioning and intramural program may be available.

Athletic / Extracurricular Code of Conduct

All students and their parents are required to sign a Code of Conduct prior to being allowed to practice and participate in
extra-curricular activities. It is the responsibility of the head coach/advisor to ensure that all participants sign the required
Code of Conduct. For more information, contact the high school athletic office.

Athletic Conduct

Students will not be allowed to practice or participate in any activity during a period of out-of-school suspension. Students
will not be allowed to practice or play during a day of an Extended After School Detention assignment but are allowed to
attend practice, attend games and travel with the team. The student is not allowed to wear his/her uniform in school or at
the game. Normal eligibility guidelines remain in effect for rescheduled games/activities on the day of an assigned
Extended After School Detention and/or rescheduled Extended After School Detention.

Please reference the Extra Curricular Code of Conduct for information on:
Student Expectations

e Athletic Eligibility

e Community Behavior

e School Behavior
Hazing Policy

Hazing is defined as any activity that recklessly or intentionally endangers the mental health, physical health, or safety of
a student for the purpose of initiation or membership in or affiliation with any group.
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1. Physical Hazing shall include but not be limited to any brutality of a physical nature, such as whipping; beating;
branding; forced calisthenics; exposure to the elements; forced consumption of any food, alcoholic beverage,
drug, or controlled substance; or other forced physical activity that could adversely affect health or safety of the
individual.

2. Mental Hazing shall include any activity that would subject an individual to extreme mental stress, such as
prolonged sleep deprivation, forced prolonged exclusion from social contact, forced conduct which could result in
extreme embarrassment, or any other forced activity which could adversely affect the mental health or dignity of
the individual.

All students and employees shall be prohibited from participating in activities which recklessly or intentionally endanger
mental or physical health or involve the forced consumption of illegal substances or other items for the purpose of
initiation into or association with any school approved organization. Any violation of this anti-hazing policy will subject the
individual to disciplinary action. Building administration shall be responsible for disciplining students involved in acts of
hazing. Discipline guidelines are as follows:

Students:

e May be placed on OSS for a minimum of three and up to a maximum of ten days;

e Will be suspended from participation in the related activity extracurricular/co-curricular/interscholastic for one
calendar year;

e Will be suspended from any other school-sponsored extracurricular/co-curricular/interscholastic activity for one
semester,

e May be referred to the SAP team for appropriate discussion and, if warranted, recommendation for involvement in
counseling;

e In the event of a serious hazing incident, may be recommended by building administration to the superintendent
for expulsion; and in addition, to appropriate law enforcement authorities for proper investigation to determine if
there has been a violation of any applicable Pennsylvania statutes.

Athletic Courtesy
Athletics should foster sportsmanship. It is the privilege and duty of every person connected with athletics to exemplify
these principles in his/her own actions and earnestly advocate them before others.

1. The rules of the game are to be regarded as mutual agreements, the spirit or letter of which no honorable person
would breach. The stealing of advantage in sports is theft.
No advantages are to be sought over others except those in which the game is understood to show superiority.
Unsportsmanlike or unfair means are not to be used, even when they are used by opponents.
Visiting teams are to be honored guests of the home team and should be treated as such.
No action is to be taken nor course of conduct pursued which would seem unsportsmanlike or dishonorable if
known to one’s opponent or the public.
Remember that a student spectator represents his/her school the same as does the athlete.
Any spectator who continually evidences poor sportsmanship should be requested not to attend future contests.
The high school administration reserves the right to exclude students from attending athletic and/or other events
on Catasauqua Area School District property due to misconduct as a spectator. This may include, but not be
limited to, league, district, and state interscholastic events.
Decisions of officials are to be abided by, even when they seem unfair.
Officials and opponents are to be regarded and treated as honest in intention. In games, when opponents conduct
themselves in an unbecoming manner and when officers are manifestly dishonest or incompetent, future
relationships with them should be avoided.
10. Good points in others should be appreciated and suitable recognition given.
11. The practice of “booing” is regarded as discourteous and unsportsmanlike.
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Return of Athletic Equipment

Equipment and uniforms issued for practice and competition should be cared for properly.

Uniforms should not be given to classmates to wear in the stands during contests. Students are responsible for returning
the uniform/equipment that had been issued to them at the start of the season. Loss or failure to return equipment and
uniforms at the end of the season will result in an obligation to the CHS Athletic Department. Either returning the
outstanding equipment or payment for the equipment/uniform can meet the obligation. Students will not be provided
another school uniform until all outstanding obligations have been met.

Parents should be aware that they are responsible for any financial obligations incurred by their child in school. This
includes lost books, Iost calculators or classroom materlals lost or unreturned sports equment damage to property, etc.

thlet|c or extracurrlcular act|V|t|es school related functlons dances, prom denled access to PowerParent a _printout of
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your child’s progress report and report card. All obligations can be handled by contacting the Catasauqua High School
Main Office.

Athletic Residency and Attendance

A student must meet the residency requirements as set forth in school district policy. In order to be eligible to participate in
any interscholastic athletic contest, a pupil must have been regularly enrolled in a secondary school and in full-time
attendance thereafter. A pupil who has been absent from school during a semester for a total of twenty or more school
days shall not be eligible to participate in any athletic contest. He/She shall not be eligible to participate until he/she has
been in attendance for a total of sixty school days following his/her twentieth day of absence, except that where there is a
consecutive absence of five or more school days, due to confining injury, death in the immediate family as defined in the
Pennsylvania Public School Code, as amended, court subpoena, quarantine, or to attend a religious activity/ function
which the church requires its members to attend or an absence of five or more school days due to the same confining
illness. The application of this rule may be waived by the PIAA District Committee. Attendance at summer school does not
count toward the sixty days required.

Athletic Full-Time Curriculum
“To be eligible for interscholastic athletic competition, a pupil must pursue a curriculum defined and approved by the
principal as a full-time curriculum....”

At Catasauqua High School, a “full-time curriculum” is defined as a student being enrolled in at least four (4) for
underclassmen and two (2) for Seniors full credit subjects, or their equivalent, as described in the latest editions of both
the Career Planning Guide and the “Student-Parent Handbook”. If a student is not enrolled at any time during the school
year in at least four (4) for underclassmen and two (2) for Seniors full credit subjects, or their equivalent, he/she will be
prohibited from participating in any school approved/authorized practices, performances, and/or competitions.

Accident Insurance for Student Athletes

The Catasauqua Area School District does not carry medical insurance on students but does provide parents the
opportunity to obtain a group Student Accident Insurance Policy. Applications are given to each student to give to his/her
parent/guardian at the beginning of each year. Applications are also available in the office of each school throughout the
school year.

The Catasauqua School District Board of Education shall provide student accident coverage to all students participating in
interscholastic sports, band, and cheerleading from grades 7 to 12. This insurance provides coverage for tryouts,
preseason, regular season, and postseason play. All student-athletes who participate in interscholastic sports, marching
band, cheerleading, or any school-sponsored activity are automatically covered for injuries sustained through an accident
medical insurance program paid by the school district. Benefits are payable for the first $100 of eligible expenses.
Thereafter, benefits are payable that are not recoverable from another health care plan up to policy limits.

Athletic Health and Injury Status

Students who are injured when participating in athletics and/or extracurricular activities are required to obtain permission
from a certified physician (written permission with signature) and/or the school trainer (verbal and/or written permission)
before the student will be allowed to return to practice or participate in an athletic event or extracurricular activity.
Coaches, students, and/or parents will not be allowed to unilaterally determine when a student should be able to return to
practice or participate in an athletic event or extracurricular activity.

No pupil shall be eligible to represent his/her high school in any interscholastic athletic contest unless he/she has been
examined by a licensed practitioner of medicine or osteopathic medicine, a certified school nurse practitioner, or a
physician assistant before his/her first sports season of that academic year. The physician, certified school nurse
practitioner, or the physician assistant must sign the PIAA Physician’s Certificate. Before each subsequent sports season
of the same academic year, he/she shall be reexamined or certified by a licensed physician of medicine or osteopathic
medicine, a certified school nurse practitioner, or a physician assistant that his/her condition is satisfactory before he/she
begins to train or practice the intended sport, and the physician, certified school nurse practitioner, or physician assistant
shall sign the PIAA Physician Certificate.

The examination, reexamination, or certification for all other sports shall not be given earlier than six weeks prior to the
beginning of practice for each applicable sport.

Amateur Status

In order to be eligible to participate in an interscholastic athletic contest, a pupil must be an amateur in the sport involved.
An amateur athlete is one who engages in athletic competition solely for the educational, physical, mental, social, and
pleasure benefits derived therefrom.
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Athletic Age and Time Requirements

A pupil shall be ineligible for interscholastic athletic competition upon attaining the age of nineteen years, with the
following exception: If the age of 19 is attained on or after July 1, the pupil shall be eligible to compete through that school
year, if all other eligibility criteria are met/maintained.

A pupil shall not represent his school in interscholastic athletics if he/she has:

Been in attendance more than 8 semesters beyond the 8th grade;

Played six seasons beyond the sixth grade in any sport.

Played four seasons beyond the eighth grade in any sport.

Completed the work of grades nine, ten, eleven, and twelve, inclusive, and/or

Attained the age of nineteen (19) before July 1 of the year in which he/she wishes to participate in athletics.
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Athletic Participation During the School Day

Students who arrive at school after 9:18 a.m. are not eligible to participate in any games/performances during that day.
The only exceptions would be students who have a doctor's excuse or an excuse that is approved by the building
administration

Athletic Preseason Requirements

Please see the 2023-2024 Sports Physical Online Registration Forms for preseason requirement information.

Athletic Awards
The standard awards for each year of qualified “letter” participation are listed below. Only one letter shall be given to a
student regardless of the number of sports.
1. The first year in which a student meets the requirements as set up by the Athletic Council, he/she shall receive an
8" chenille letter, a metal pin to indicate the sport, and a first-year certificate.
2. The second year that a student meets the requirements, he/she shall receive a metal pin to indicate the sport and
a second-year certificate.
3. The third year that a student meets the requirements, he/she shall receive a metal pin to indicate the sport and a
third-year certificate.
4. The fourth year that a student meets the requirements, he/she shall receive a metal pin to indicate the sport, a
fourth-year certificate, and an individual award (trophy, plaque, photo, etc.)

Baseball and Softball

1. Pitchers must pitch 20% of total innings played to be eligible for a varsity letter.

2. Other players must play in 40% of the total innings played.

3. Managers and scorekeepers receive 'z letter for each completed season of faithful service.
4. Final decisions for all letters are made by the head coach.

Basketball (Boys & Girls), Field Hockey, and Soccer (Boys & Girls)

1. Players must play in at least 1/3 of the total quarters played to be eligible for a varsity letter.
2. Managers and scorekeepers receive ¥ letter for each completed season of faithful service.
3. Final decisions for all letters are made by the head coach.

Football Cheerleaders

1. All cheerleaders must try out yearly for a position on the team.

2. Any cheerleader who successfully completes a season will be awarded a varsity letter.
3. Final decisions for all letters are made by the head coach.

Football

1. A player must play in twenty (20) or more quarters per season to be eligible for a varsity letter.
2. Managers and scorekeepers receive 2 letter for each completed season of faithful service.

3. Final decisions for all letters are made by the head coach.

Track and Field (Boys & Girls) and Cross Country (Boys & Girls)

1. Players must earn a total of ten (10) points in all meets, or an individual place in the league or district meet to be
eligible for a varsity letter.

2. Managers and scorekeepers receive ¥z letter for each completed season of faithful service.

3. Final decisions for all letters are made by the head coach.

Volleyball (Girls)
1. Players must participate in 75% of the scheduled matches to be eligible for a varsity award.
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2. Managers and scorekeepers receive 'z letter for each completed season of faithful service.
3. Final decisions for all awards are made by the head coach.

Wrestling

1. A player must score at least ten (10) team points or participate in 70% of the total number of matches in order to be
eligible for a varsity letter.

2. Managers and scorekeepers receive ¥ letter for each completed season of faithful service.

3. Final decisions for all letters are made by the head coach.

Special Athletic Awards

The Athletic Department will purchase plaques for all athletic teams and individuals who win league, district, or state
championships. When a team wins a championship, varsity letter winners, coaches, and managers will receive both
medals and plaques. Medals and a team photo (or similar award) will be provided to any individual who was a part of the
end-of-the-year roster but was not a varsity letter winner.
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EMERGENCY PROCEDURES

Evacuation Plan
The Catasauqua Area School District maintains an Emergency Evacuation Plan for all three school buildings. This plan
provides for the evacuation of buildings to a place of safety for all students and staff.

Fire Drill Plan
Regulations covering fire drills have been posted in all classrooms. Students should be aware of these instructions:
1. All doors and windows are closed, and the room is vacated.
2. There is no talking during the drill.
3. During a fire drill, there must be quiet and order. The object of the drill is not necessarily to see how quickly the
building can be evacuated but rather how orderly, complete, and efficient. Teachers and pupils should at all times
be alert for exits which have been blocked. In such an event, another prescribed exit for a group should be

selected.
Severe Weather Alert
1. The signal and instructions, depending on the circumstances and conditions, may be given in the following
manner:

a. Intercom system;
b. Written notices to all teachers; and/or
c. Orally to all teachers and students by office staff
2. Doors and windows are to remain open.
3. Absolute silence is required so that verbal instructions may be given.
4. Gym classes should report to the locker rooms.
5. The all-clear signal will be given on the intercom system or by the office staff.

Cancellation of School Due to Severe Weather

The Catasauqua Area School District will operate on a regularly scheduled basis, as indicated on the official school
calendar unless unforeseen conditions prevent the safe transportation of students to and from school. This is a
commitment to the education of the district’s students and a demonstration of the importance of the learning that takes
place in classes and other school activities every day. If severe weather or other dangerous conditions exist and threaten
the safety of students, regularly scheduled classes and other school activities may be cancelled or started on a delayed
basis. The following are the guidelines for the alterations of the school schedule:

1. If severe or other dangerous weather or other dangerous conditions exist, reports will be gathered by the district
administration from Penn DOT, State and Borough officials (including police departments), in addition to the
district transportation staff.

2. If information indicates the need for alteration of the schedule, notification of the parents and students will be
made through the CASD PowerAnnouncement system, Remind, CASD social media, and the local media,
including radio and television stations. Including:

a. Radio Stations = 790AM - 1320AM - 95FM - 96.1FM -100.7FM - 99.9FM - 104.1FM
b. Television Channels = WNEP-16 and WFMZ-69
3. The options that the administration may utilize are:
a. One or two hour delayed start
b. Cancellation of school (This option may result in the scheduling of a make-up day at a later time to
comply with state requirements.
c. Early dismissal from school. (This option will be used in only the most extreme circumstances.)

4. Each school will have procedures in effect for each of these options. These will include the rotation of class
periods to make up for those deleted.

5. The district will attempt to utilize a delayed start before a cancellation announcement is made.

6. The announcement will be made by 6:45 a.m. if a delay or cancellation is in effect.

Parents and students should “stay tuned” to radio and television for the announcements. Do not call the schools. Parents
should have plans to adjust the family schedule or childcare arrangements to handle these potential changes in the school
schedule. Non-public schools that utilize Catasauqua Area School District buses will follow Catasauqua Area School
District schedule for transportation purposes.

All athletic and extracurricular practices, rehearsals, events, and contests are also cancelled if school is closed due to
inclement weather or other emergency conditions. For prolonged closings or unusual circumstances, the coach/
advisor/athletic director may petition the building administrator to permit a special event or practice to be held. The
administrator’s response is final.
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APPENDIX A

Catasauqua Area School District

Annual Public Notice of Special Education Services and Programs, Services for
Gifted Students and Services for Protected Handicapped Students

(Revised July 2018)

Annual Notice to Parents

According to state and federal special education regulations, annual public notice to parents of children who reside within
a school district is required regarding child find responsibilities. School districts (SDs), intermediate units (IUs) and charter
schools (CSs) are required to conduct child find activities for children who may be eligible for services via Section 504 of
the Rehabilitation Act of 1973. For additional information related to Section 504/Chapter 15 services, the parent may refer
to Section 504, Chapter 15, and the Basic Education Circular entitled Implementation of Chapter 15. Also, school districts
are required to conduct child find activities for children who may be eligible for gifted services via 22 PA Code Chapter 16.
For additional information regarding gifted services, the parent may refer to 22 PA Code Chapter 16. If a student is both
gifted and eligible for Special Education, the procedures in IDEA and Chapter 14 shall take precedence.

This notice shall inform parents throughout the school district, intermediate unit, and charter school of the child
identification activities and of the procedures followed to ensure confidentiality of information pertaining to students with
disabilities or eligible young children. In addition to this public notice, each school district, intermediate unit, and charter
school shall publish written information in the handbook and on the web site. Children ages three through twenty one can
be eligible for special education programs and services. If parents believe that the child may be eligible for special
education, the parent should contact the appropriate staff member identified at the end of this public notice.

Children age three through the age of admission to first grade are also eligible if they have developmental delays and, as
a result, need Special Education and related services. Developmental delay is defined as a child who is less than the age
of beginners and at least 3 years of age and is considered to have a developmental delay when one of the following
exists: (i) The child’s score, on a developmental assessment device, on an assessment instrument which yields a score in
months, indicates that the child is delayed by 25% of the child’s chronological age in one or more developmental areas. (ii)
The child is delayed in one or more of the developmental areas, as documented by test performance of 1.5 standard
deviations below the mean on standardized tests. Developmental areas include cognitive, communicative, physical,
social/emotional and self-help.

Signs of developmental delays or risk factors that might indicate a disability could include, but are not limited to, poor
prenatal care, birth trauma, febrile or other seizure activity, severe reaction to early medication or inoculation requiring
extended medical care, or severe trauma to the head, followed by failure to attain developmental milestones for
communication, motor development, socialization, emotional development, self-help skills, or cognition; unexplained
failure to attain developmental milestones in these areas; failure to use toys and other objects in a developmentally
appropriate manner; persistent inability to sustain attention at levels sufficient to complete age-appropriate tasks; easy
frustration with developmentally-appropriate tasks or activities; difficulty with coloring, letter formation, or drawing lines and
shapes within age-appropriate parameters; difficulty building or sustaining age-appropriate relationships or conversations;
persistent difficulty tolerating the presence of or interactions with peers or adults; persistent and severe disciplinary
actions in preschool or school settings; failure to develop age or grade-level appropriate reading, writing, mathematical,
listening, or speaking skills after exposure to sound instruction in these areas by qualified teachers; and failure to pass
routine vision or hearing screenings. Other information regarding potential signs of developmental delays and other risk
factors that could indicate disabilities can be found on the Catasauqua Area School District and the Carbon-Lehigh
Intermediate Unit websites: Catasauqua Area School District and Cliu21.org.

Evaluation Process

Each school district, intermediate unit, and charter school has a procedure in place by which parents can request an
evaluation. For information about procedures applicable to your child, contact the school which your child attends.
Telephone numbers and addresses can be found at the end of this notice. Parents of preschool age children, age three
through five, may request an evaluation in writing by addressing a letter to the intermediate unit staff.

Consent

School entities cannot proceed with an evaluation or reevaluation, or with the initial provision of special education and
related services, without the written consent of the parents. For additional information related to consent, please refer to
the Procedural Safeguards Notice, which can be found at the PaTTAN website, www.pattan.net or at www.cattysd.org.
Once written parental consent is obtained, the district will proceed with the evaluation process. If the parent disagrees with
the evaluation, the parent can request an independent education evaluation at public expense.
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Program Development

Once the evaluation process is completed, a team of qualified professionals and parents determine whether the child is
eligible. If the child is eligible, the individualized education program team meets, develops the program, and determines
the educational placement. Support and services will be provided by certified special education personnel. Once the IEP
team develops the program and determines the educational placement, school district staff, intermediate unit staff, or
charter school staff will issue a notice of recommended educational placement/prior written notice. Your written consent is
required before initial services can be provided. The parent has the right to revoke consent after initial placement.

Confidentiality of Information

The SDs, IUs, and CDs maintain records concerning all children enrolled in the school, including students with disabilities.
All records are maintained in the strictest confidentiality. Your consent, or consent of an eligible child who has reached the
age of majority under State law, must be obtained before personally identifiable information is released, except as
permitted under the Family Education Rights and Privacy Act (FERPA). The age of majority in Pennsylvania is 21. Each
participating agency must protect the confidentiality of personally identifiable information at collection, storage, disclosure,
and destruction stages. One official at each participating agency must assume responsibility for ensuring the
confidentiality of any personally identifiable information. Each participating agency must maintain, for public inspection, a
current listing of the names and positions of those employees within the agency who have access to personally
identifiable information. For additional information related to student records, the parent can refer to the Family Education
Rights and Privacy Act (FERPA).

Records are maintained as long as they remain educationally relevant. The purposes of collecting and maintaining
records are (1) to ensure that the child receives programs and services consistent with his or her IEP; (2) to monitor the
ongoing effectiveness of programming for the child; (3) to document for the public school and the parents that the student
is making meaningful progress; (4) to satisfy the requirements of state and federal agencies who have an interest in
inspecting or reviewing documents concerning particular students or groups of students for purposes of compliance
monitoring, complaint investigation, and fiscal and program audits; and (5) to inform future programming for and
evaluations of the child. When educational records, other than those which must be maintained, are no longer
educationally relevant, the public school must so notify the parents in writing and may destroy the records or, at the
request of the parents, must destroy them. Public schools are not required to destroy records that are no longer
educationally relevant unless the parents so request in writing.

The Pennsylvania Department of Education (“PDE”) will destroy or have destroyed all test booklets for the Pennsylvania
System of School Assessment (“PSSA”), Keystone Exams, and Pennsylvania Alternative System of Assessment (“PASA”)
one year from the date on which student results are delivered. PDE will also destroy or have destroyed all answer
booklets for the PSSA and Keystone exams and all media recordings for the PASA three years from the date on which the
assessment is completed.

This notice is only a summary of the Special Education services, evaluation and screening activities, and rights and
protections pertaining to children with disabilities; children thought to be disabled, and their parents. For more information
or to request evaluation or screening of a public or private school child, contact the responsible school entity listed below.
For preschool age children, information, screenings, and evaluations requested may be obtained by contacting the
Intermediate Unit at www.cliu.org.

The addresses of these schools are as follows:

Catasauqua High School
2500 W. Bullshead Rd.
Northampton, PA 18067
(610) 697-0111

Catasauqua Middle School
850 Pine Street
Catasauqua, PA 18032
(610) 264-4341

Sheckler Elementary School
201 N. 14" Street
Catasauqua, PA 18032
(610) 264- 5601

Carbon-Lehigh Intermediate Unit
4210 Independence Drive
Schnecksville, PA 18078
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APPENDIX B

VOLUNTARY STUDENT ACCIDENT
INSURANCE COVERAGE
For

Catasauqua Area School District

We are once again offering Voluntary Student Accident Insurance to our students for the 2018-2019
school year through A-G Administrators, Inc.

For the sake of our environment the brochure and enrollment form will be available on our School
District Website:

www.cattysd.org

If you would like to enroll your child in this program, please download and complete the application
and return it with the required premium in the form of a check of money order to:

A-G Administrators, Inc
PO Box 979
Valley Forge, PA 19482

Please contact the building principal or Thomas Moll (Director of Student Activities) should you
require a paper copy of the enrollment form.

“

\

ADMINISTRATORS
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APPENDIX C

G Suite for Education Notice to Parents and Guardians

The Google Workspace for Education Privacy Notice describes how Google products and services collect and
use information when used with Google Workspace for Education accounts.
Information about the legal commitments Google makes for Google Workspace for Education Core and
Additional Services is available in our Help Center.
Information about how Google’s products work to protect privacy is available in our Product Privacy Guide and
at privacy.google.com. Note that Google does not use any user personal information (or any information
associated with a Google Workspace for Education Account) to target ads for Google Workspace for Education
users in primary and secondary (K-12) schools, and any statements about ads on those pages are overridden
by this restriction from our Privacy Notice.
Information about Google's compliance with international legal obligations on data protection can be seen in the
Data Processing Amendment to Google Workspace and/or Complementary Product Agreement, which
describes extensive measures for data security that Google and its customers have agreed.
Answers to many top questions about privacy and security appear on our Google for Education Privacy and

ri nter.
Parents can visit myaccount.google.com while signed in to their child’s Google Workspace for Education
account to view and manage the personal information and settings of the account.
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